YEYEHCKAZ PECIIVBJIMKA

IMAJTVHCKUY MYHULIMITAJIbHBINA PAMOH
AJIMUHHUCTPALIUS BEJITATONUCKOIO
CEJILCKOI'O MTOCEJIEHUS

ITOCTAHOBJIEHUE

ot 06.03. 2019 r. c. benraroii Ne 08-1

OG6 yTBepkaeHHH aAMHHHCTPATHBHOIO PErJIaMEeHTA N0 NPeJoCTABIECHHIO
MYHHIHNAJIbHON yCJIyrd «Bbiiaua HecoBepIIeHHOJIETHHM JIHIIaM, JOCTHIIHM 16
JIET, pa3pellieHHs Ha BCTYIUIEHHE B OPaK 10 JOCTHIKeHHsI OPavHOro BO3pacTay.

(6 ped. nocmanosnenus admunucmpayuu berzamoiickozo cn om 17.09.2021 Ne 15-n)

B coorsercTBun PenepansHeM 3akoHOM 0T 06 okTsaOps 2003r. Nel31-@3 «O6
O0mMX NPUHIMIAX OpraHW3allid MECTHOrO CaMOyNpaBleHHs B Poccuiickoit
®enepanmn», DenepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 oprasu3anuy
NPEAOCTABICHNUS TOCYIapCTBEHHBIX U MyHHLMIAIBHBIX YCIYT», C IEJIbI0 MPUBEICHHS
HOPMAaTHBHO-NIPABOBBIX aKTOB B COOTBETCTBHE JEHCTBYIOLIEMY 3aKOHOAATEILCTBY,
aIMHHUCTpPALKs benratoiickoro ceabCKOro moceaeHus

ITOCTAHOBIJIAET:
1.YTBepauTe  aAMHHHCTPaTHBHBIA  perJiaMEHT [0  [PENOCTAaBICHUIO
MYHHUIUIAIBHON yCIyrd «Beliaya HECOBEPIIEHHOJIETHUM JIMLAM, JOCTUTIIHM 16 JerT,
paspeleHus Ha BCTyIUIEHHE B Opak 10 JOCTMXKEHUS OpauHOro BO3pACTay.

2. CyuraTh yTpaTHBLIIMM CHJIy moctaHosicHue Ne 9-m or 21.11.2014 r. «O6
YTBEPKAECHUHU aIMUHHCTPATUBHOTO pPEeriaMeHTa MO MPEIOCTABICHUIO MyHHIUIAILHOM
ycnyru «Beinada paspeleHus Ha CHIDKeHUe OpadHOro BO3pacTa HECOBEPIIEHHOIETHUM
rpakaaHam.

3.Hacrosmee IlocraHoBieHHe oOmyONIMKOBaTh Ha O(UIMATBHOM  caiiTe
benrarolickoro ceabCKOro MoceaeHusl.

4 Hactosmee IlocraHoBneHHe BcTymaeT B CHJIy €O HHS €ro OQHIHATILHOIO
oIy OJTMKOBaHUSI.

I'maBa agMuHuCcTpanmu benraroiickoro

7 Z / -
CeNBCKOrO NOCeIeHUs % A-B.A.CyneiimanoB



YTBEPXJIEH:

IIOCTAHOBJIEHUEM aJMUHUCTPALIUH
benraroiickoro ceabCKOro IoceIeHus
oT 06.03.2019 r. Ne 08-n1

AIMMHHCTPaTHBHBIH perjiaMeHT NpeaocTaBJIeHus
MYHHIHNIAJIbHOH yCJIyrn «Bbinaua HecoBepiIeHHOJIETHHM JIHIAM, JOCTHIIHM 16
JIeT, pa3pellieHHsl Ha BCTYIUIeHHe B Opak 10 JOCTHKeHHs GPavyHOro Bo3pacTa»

I. OBIIIUE NOJIOXEHUSA

1.1. IIpeamer peryHpoBaHHs aAMHHUCTPATHBHOIO PerJiaMeHTa

AIMUHUCTPATUBHBIM DEIlaMeHT IO MPEeJOCTABIEHHI0 MYyHHLUNAIBHON YCIyrH
«Bbliaya HECOBEPIIEHHOJETHHM JIMLIAM, MOCTHIIIMM 16 JieT, paspelleHHs Ha
BCTYIUIEHHE B OpaK 10 JOCTHXXEHHs OpadHOTo BO3pacTay (nanee — AIMUHUCTPATHBHEIH
peryiaMeHT) OlpezeNseT: CTaHAapT NMPeNOCTaBIeHHsS MyHHULUIAILHON YCIyTH, COCTaB,
II0C/I€I0BATEIBHOCTD ¥ CPOKH BEINOJIHEHHS aAMUHUCTPATHUBHEIX Mpoueayp (aeicTuii),
(GOpMBI KOHTpPOJS 32 HCIONHEHHEM aIMHHUCTPATMBHOTO DErjIaMeHTa; JOoCyNeGHBIH
(BHECYNEOHBIM) TOpSOOK OOXKAaNOBaHWs pelleHud u AeifcTBuil  (6e3meifcTBus)
AOJKHOCTHBIX JIHLI, TPEXOCTABIIAIOIIUX MyHULIUIIAIBHYIO YCIYTY.

1.2 Kpyr 3asBureJieii

3asgBUTENAMH SIBISIOTCS HECOBEPIICHHOJETHHE TpaXkaaHe B Bo3pacTe oT 16 mo 18
JeT, 3apEeTUCTPUPOBAHHBIE II0 MECTY JKUTENIbCTBA Ha TEPPUTOPHM bBenratoickoro
cenbCcKoro moceyenys lllanMHCKOro MyHHUIMIIATBEHOTO paioHA, UMEIOIIUE OCHOBAHHS
Ha BCTYIUICHHE B OpaK 0 JOCTHXEHUs OpauHOro Bo3pacta.

1.3 TpeGoBanus k NOpPAAKY HHPOPMHPOBAHHS O MPEIOCTABICHHH
MYHHIHIAJIbHOH YCAYTH

1.3.1. Hudopmanusa o MecTe HaXOXKAeHHs H rpaduxe paGoThl OpraHa
MECTHOr0 CaMOYNpaBJ/IeHHsl, IPEJOCTAB/AIONIEr0 MYHHIHNAILHYIO YCIYIY,
OpraHH3alMi, y4aCTBYIOIIHX B PeJI0CTABJICHHH MYHHIHNIAJIbHOH YCAyrH

Anmvunuctpaiust  benratolickoro  cenmsckoro  moceneHus — (mamee -
AIMUHMCTpalUs) pacnonaraercs mo aznpecy: 3663301, UYeuenckas Pecmy6iuka,
ITanuHCKMI MyHHIIUTTANBHEBIN paiioH, c.benraroit , yn .A.Kansposa, 25

I'pacdux paboThI aIMUHHUCTPAIUH:

MOHEIeIbHUK - nsaTHUNA ¢ 9.00 go 18.00,

nepepsiB ¢ 13.00 mo 14.00,

BBEIXOJHBIE THU — Cy00O0Ta, BOCKpECEHBE.

B npennpasaHudHbIe THH BpeMs paboThl aIMUHHUCTPAIIMN COKPAIIAETCS Ha OJHH
Jac.



1.3.2. CnpaBouHble Tele(oHBI OpraHa MeCTHOIO CaMOYIpaBJeHHS,
NpeI0CTABIAIIEr0 MYHHUHNAJILHYI YCJIYry, OpraHu3alfii, y4acTBYWIIHX B
NpeI0CTaB/IeHHH MYHHIIHNIAJIbHOH YCIyrH

CnpaBoyHble TenepOHbI agMUHUCTpaus: 8-938-895-15-85.

1.3.3. Anpeca opuuuaabHbIX CaliTOB OpraHa MeCTHOTO CaMOYNpPaBJIeHHS H
M®II B HHPOPMALHOHHO-TEJEKOMMYHHKANHOHHOH cetn  «HHTepHeT»,
coaep:kamux HHPOPMALHIO O NMPeAOCTABICHHH MYHHIMIAJLHON YCIAYIH H YCJIYT,
KOTOpbi€ SIBJAAIOTCH HEOOXOAMMBIMH H 00§13aTeJbHBIMH JJIsi TNPeJoCTABJICHHUS
MYHHIHIAJBHOH YCJIYTH, aJpeca HX 3JIeKTPOHHOH MOYTHI

Anpec opuimanpHOTO caiiTa aAMHUHHCTpAIuK: https://belgatoy.ru/ ,

3IIEKTpOHHas no4ra belgatoy 1820@mail.ru

Anpec moprana rocyciyr: QenepanbHas rocynapcTBeHHas HH(OPMAIHOHHAS
cucreMa «ENMHBIN NOpTall TOCyAapCTBEHHBIX U MYHHUIUIATBHBIX YCIYT (DYHKIUN)»:
http://gosuslugi.ru (manee — Equnblii moprain).

1.3.4. Tlopsgoxk mnojgydenuss wHGOpMANUHM 3asABHTEJSAMH @O0 BoOIpocam
NpeloCTaBJeHH MYHHUMNAJbHOH YCIAYrH H YCIYr, KOTOpbie SIBJSIIOTCS
He00XOAHMMBIMH H 00513aTeJIbHBIMH [JIsl NPEeJOCTABJIEHHS MyYHHIIHNIAJILHOMH YCJIYTH,
CBEICHHH O XOAe MpeJocTaBjeHHs YKa3aHHBIX YCJIYr, B TOM 4YHCIE  C
HCIO0JIb30BaHHeM (peepaibHONl rocydapcTBeHHOH HHGPOPMALMOHHON CHCTEMBbI
«EauHBIH mOpTaJ rocyJapcTBEHHbIX H MYHHIHOAJbHBIX YCIyr (pyHkumui)»,
perHoHaJbHOH uHpopManuoHHOH cHcTeMbl «IlopTan rocyaapcTBEHHBIX H
MYHHLIHOAJBHBIX YCIyD»

WNudopmupoBanue 3asBuTeNed MO BOMPOCaM MPEIOCTABICHHS] MYHHULUMTAIBHOM
YCIIyI'Y, B TOM YHCJI€ O XOZ€ NPEeNOCTaBICHUS MYHHULIMNAIbHONU YCIyTH, ITPOBOJIUTCS
IIyTeM YCTHOr0 WHGOPMHUPOBaHHS, NMUCbMEHHOTO WH(OPMUPOBaHUS (B TOM UYHCIE B
3JIEKTPOHHOH dopme).

HNudopMupoBaHue 3asBUTENIEH OPraHU3yeTCs CIeAYIOIMUM 00pa3oMm:

VHIUBUIyalbHOE HHDOpMUpOoBaHue (YCTHOE, TUCbMEHHOE);

nybnuuHoe uH(OpMHpOBaHHE (CpeICTBa MAaccOBOM HMHQOpMAUUH, CETh
«VHTEepHETY).

HHbopmupoBaHue 3asiBUTeNIeH OpraHu3yeTCs ClIey0IUM 00pa3oMm:

UHIMBUOyaTbHOE HHOPMUpPOBaHUe (YCTHOE, MUCEMEHHOE);

nyonuuHoe uHGOpMHpOBaHHME (CpeAcTBa MaccoBOM HHGOpMalMH, CETb
«HTEpHET).

HMHnuBHIyalbHOE YCTHOEe WHGOPMHUPOBAHUE OCYIIECTBISETCS CIEHHAINCTaMU
aJIMUHUCTPAIIMK TIPY 0OpallleHnH 3asiBuTeNel 3a nHpopManue TUYHO (B TOM YHCIIE I10
tenedoHy).

I'paduk pabGoTel aIMHHHWCTpalMW, TpadUK JIUYHOTO IMpHEMa 3asBUTENEU
pa3MeiaeTcs B WHGOPMAIOHHO - TeleKOMMYyHHKalMOHHOM cetu «VIHTepHeT» Ha
o(HUIMATBEHOM CaiiTe aIMAHUCTPALIUY U Ha UHOPMALIMOHHOM CTEHIIE.
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CrenuanucTtsl NPUHHUMAIOT BCE HEOOXOOMMEIE MepPHl IJii TPEeIOCTaBICHHS
3asiBUTEJIIO TIOJTHOTO ¥ OINEepaTHBHOTO OTBETa Ha IOCTABJIEHHBIE BOMIPOCHI, B TOM YHCIIE
C TIPUBJICYCHUEM HHBIX KOMIIETEHTHBIX CIIEIIUATHCTOB.

OtBeT Ha ycTHOe o0pallieHHE C COTJIaCHs 3asBUTENS MPEAOCTABISIETCS B YCTHOM
¢dopMe B X0l NUYHOTO NMpHeMa. B OCTaNbHBIX ClydasX B YCTAHOBJIEHHBIA 3aKOHOM
CPOK IIpENOCTaBISIETCS MNUCBMEHHBIA OTBET MO CYIIECTBY IOCTaBJIEHHBIX B YCTHOM
oOpallleHu: BOIIPOCOB.

Ecnu ans noarotoBku oTBeTa TpeOyeTcs MPOIOKUTEIHEHOE BPeMs, CTICIIHAIACT
MOXET TMpeNIOXWUTh 3asBUTENI0 OOpaTuThCs 3a HeoOxoaumol wuHbopMalmed B
yoOOHBIX mais Hero ¢opMax U crmocod0ax IOBTOPHOTO KOHCYJIBTHPOBAaHHUS Uepes3
OIIpe/IeIeHHBIA IIPOMEKYTOK BPEMEHHU.

Bpemsi HHIUBUAYAJIEHOTO YCTHOIO MHGOOPMHUPOBAHUS 3asSBUTENS (B TOM YHCIE
110 TeIeQOHy) He MOXeT MpeBhIaTh 10 MUHYT.

OtBet Ha TenehOHHBIH 3BOHOK COIECPXKUT HH(OPMAIIMIO O HAMMEHOBaHUHU OpraHa,
B KOTOPBIH MO3BOHWUII 3asIBUTEINb, (PaMUITHIO, UMSI, OTYECTBO (TIOCTIeIHEE - TPU HATUIHH)
¥ TOJDKHOCTH CHEIHMAalIUCTa, MPUHSBIIETO TeleOHHBIA 3BOHOK. [IpH HEBO3MOXHOCTH
IPUHSBIIETO 3BOHOK CIELUANNCTa CaMOCTOSTENbHO OTBETHUTh Ha IIOCTaBIEHHBIE
BOIPOCHl TeNEe(QOHHBIM 3BOHOK II€peaJpecoBbIBacTCs (IEPEeBOOUTCS) Ha JApYyroe
TOJDKHOCTHOE JIMLIO WM O0paTUBIIEMYCsl TpaKIaHUHY cooOIiaercs HoMmep TenedoHa,
10 KOTOPOMY OH MOXET IOIyYUTh HeOOX0OUMYIO HHPOPMALIHIO.

Bo Bpems pa3roBopa CIELUATUCTHI YETKO TMPOMBHOCAT CIIOBa, H30eraroT
«TapajieIbHBIX Pa3rOBOPOBY» C OKPYKAIOUIMMHU JIFOABMH U HE MPEPHIBAIOT Pa3roBOp, B
TOM YHCJIe TIO IPUYHHE TOCTYIUICHUS 3BOHKA Ha IPYToii anmapar.

[Ipu orBetax Ha TeledOHHBIE 3BOHKH W YCTHBIE OOpAIlleHWsS CIECLHUATUCTEI
coOI0Iat0T NpaBuiia CIIyKeOHOH STHUKH.

[TucepMeHHOe, UHAUBUAYAIbHOE HHQOPMUPOBaHNE OCYIIECTBISIETCS B TUCHMEHHOU
dbopMe 3a MOIMKMCHIO TMIaBbl aIMUHUCTpAMU. [[MCbMEHHBIA OTBET MPEIOCTABISETCS B
IIPOCTOM, YeTKOM U MOHSATHOM (pOpMe M JOJDKEH OTBETH Ha MOCTaBJIEHHBIE BOIPOCHL, a
TaKkKe (amMuinioo, UMs, 0TUEeCTBO (MIPU HAIMYKHK) U HOMEp TejeOoHa HCTIOTHUTENS U
JIOJKHOCTE, (GaMIJIMIO U MHULIMAJBI JIUIA, TIOIIHCaBIIero oTeT. [Ipu HeoOXoauMOoCTH
OTBET [OJDKEH COIepaTh CCBUIKHM Ha COOTBETCTBYIOIIME HOPMEI JeHCTBYIOIIEro
3aKOHOAATeNbCTBa Poccuiickoit @enepanuy.

[TuChbMeHHBI OTBET MO CYLIECTBY IIOCTABIEHHBIX B IHCbMEHHOM 3asBIICHUH
BOTIPOCOB HAIpPABISETCS 3asSBUTENI0 B TedueHue 30 KaleHIApHBIX JHEH CO IHS ero
peTUCTpalyy B A IMHHUCTPAIUH.

OTBeT Ha 3asBJI€HUE, MOCTyNHBIIEE B ATMUHUCTPALHIO B (HopMe 3IEKTPOHHOTO
IOKYMEHTA, HalpaBlsaeTcs B POpMe DJIEKTPOHHOTO JOKYMEHTa IO aipecy dJIeKTPOHHOU
TIOYTHI, YKa3aHHOMY B TaKOM 3asBJICHHWH, WJIM B NHUCBbMEHHOW (hopMe IO NOYTOBOMY
aZipecy, yKa3aHHOMY B 3asIBIIEHUH.

JIOKHOCTHOE JIMIIO HE BIpPaBe OCYIIECTBISATH KOHCYJIBTHPOBAaHUE 3asiBUTENEH,
BRIXOJAIEe 3a paMKH HHGOOPMHUPOBAHWS O CTaHAAPTHBIX MpPOIEeAypax M YCIOBUAX
OKa3aHWs MYHHMIHWIAIBHOM YCIYTH ¥ BIHSIONIee IMPSIMO MJIX KOCBEHHO Ha
WHIVBUIyJIbHEIC PEIICHUS 3asiBUTENEH.

[TyGnuynoe wuHGOpMHUpPOBaHWE 00 YycIyre W O TIOpsSJKEe €€ OKa3aHus
OCyLIEeCTBIIIETCS ~ AIMUHHCTpaldell TMyTeM  pa3MelleHus HHpOpManuu  Ha



MHOPMAllMOHHOM ~ CTeHIE, a TaKKe C HCIOJNb30BaHWEM MH(OPMALHOHHO-
TEJIEKOMMYHHUKAIAOHHBIX TEXHOJOIMM, B TOM YHCJIe TOCPEICTBOM pasMeEIleHHs Ha
opulManbHEIX caiiTax B MHODOPMALMOHHO - TEJIEKOMMYHMKALIMOHHOH CETH
«VHTEepHETY.

Ha EnqunomM noprajie MOXKHO NOJyYHTh HHPOPMAIHIO:

- O KpyTe 3asBUTENEH;

- O CpPOK€ IIPEI0CTaBIEHUS MyHULUNIATHHON YCIyTH;

- O pe3ynbTare NPENOCTaBICHUS MYHHLUNAIBHOW YCIYTH, MOPSAKE BBIOAYN
pe3ynbTaTa MyHULMITATEHON YCIyTH;

- O pa3Mepe TroCyHapCTBEHHOM IIONUIMHBI, B3WMaeMOH 3a IMpeJOoCTaBICHUE
MYHHUIUNIATBHOU YCIyTH;

- 0 IpaBe 3asgBUTENS Ha JocylneOHOoe (BHecyneOHOe) 00XajloBaHWE NEWCTBHU
(Ge3melicTBHSA) U pEIICHUH, NPUHATHIX (OCYIIECTBISEMBIX) B XOJE INPEIOCTABICHUS
MYHHUIUNIATBEHOU YCITyTH;

- 00 wucuepnmbIBalOIIeM TMepevyHe OCHOBAaHWMN Ui  IIPUOCTAHOBJIEHUS
NPEeOCTABICHUSI ~MYHHULHWIIANbHOM YCIYTM MIM OTKa3a B IPEJOCTaBICHHH
MYHUIUTNIATBHOU YCITYTH;

- 0 QopMBl 3asBlIeHHM (yBeIOMIIEHHH, COOOINEHMHM), WCIONb3YyEMBIE MPH
IIPEIOCTaBICHUN MYHHUIUIIAIBHON YCITYTH.

Hudopmanius 06 ycrmyre npeaocTaBiseTcs OeCILIaTHO.

1.3.5. Ilopsigok, ¢popMa H MecTO pa3MelleHHS YKA3aHHOH B HACTOSIIEM
NoaANyHKTe HH(pOpMaNHH, B TOM 4HCJIe HAa CTEHJAaX B MecTaxX MpedoCTaBJICHHS
MYHHIHIAJBHOH YCIYIH H YCIYI, KOTOpble SBJSIIOTCH HEO0XOAHMMBbIMH H
00s13aTeJIbHBIMH A1 NPeJOCTAaB/JIeHHs MYHHIHNAJIbHOH YCJIYrdH, a TaKikKe Ha
opHIHAJBLHBLIX OPraHa MeCTHOI0 CaMOYINpaBJeHHsl, OPraHH3ANH, Y4aCTBYOIIHX
B NpeJOCTaBJI€HHH MYHHUIHNAJIbLHOH yciayru, B ceTH «VHTepHeT», a TakiKe B
(dhenepanbHOH rocysapcrBeHHoll nHGopManHOHHO# cHcTeMe «EQMHBIA mopTaj
rocyJapcTBeHHbIX H MYHHOHNAJBHBIX YCIyr (QyHKUHii)», perdoHaJbHOMH
uHpopmanuonHoii cucteMe «IlopTan rocysapcTBeHHbIX H MYHHIHNAJIBHBIX
yeJayn»

Ha wHQoOpManmMoOHHBIX CTE€HZaX B TNOMEIIEHUH, TNpeIHa3HAYCHHOM IS
IIPEIOCTABJICHUS. MyHULIMIIATBHON YCIYTH pa3MelaeTcs Clieayromas nHGopMaIus:

OnoKk-cxeMa M KpaTKOe ONMHMCAaHWE TOpsAKa NPEeIOCTABICHUS MYHUIIMIATbHOU
YCIYTH;

U3BJIEYEHUS U3 HACTOAMIET0 AJIMUHUCTPATUBHOTO PETrNIaMeHTa C MPUIOKEHUSIMU
(monHas Bepcuss Ha oOQUIUANBEHOM caiiTe AJMUHUCTpallMd B HMH(DOPMAIMOHHO-
TENIEKOMMYHUKaIIMOHHOM ceTu «HTepHeTY;

MecTopacrojoxeHue, rpaduk (pexxum) paboTel, HOMepa TenedOHOB, aapeca
oQULIMANIBHBIX CAWTOB U 3JEKTPOHHON IMOYTHI OPTraHOB, B KOTOPHIX 3asBUTEIH MOTYT
MOJTY4YUTh IOKYMEHTBI, HEOOXOIUMBIE [JIsl TPEIOCTABICHUS] MyHHUIUIIAIbHON yCITyTIH;

NepedHH JIOKYMEHTOB, HEOOXOAWUMBIX [UIS NPENOCTaBICHUS MYHUIMIIAILHON
YCIIYTH, U TpeOOBaHMS, MPEIBSIBISEMBIE K ’TUM JOKYMEHTAaM;

TIOPSIIOK O0JKAJIOBaHHUS peIleHUs], NeHCTBUM WiaM Oe3NelCTBHS IOJKHOCTHBIX
JUL, TPEAOCTABIISIOIINX MyHALIMIAIBHYIO YCIYTY;
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OCHOBAHHS 0TKa3a B IIPEOCTABICHIN MYHHULUITAIBHOMN YCIIyTH;

OCHOB@HMSI IPUOCTAHOBIIEHHUS NIPEIOCTABICHNS MyHHIUIIAIBHOM YCIYTH;

OPSIOK HHPOPMUPOBAHHUS O XOJI€ NIPEIOCTaBIEH s MyHULMIATBHOMN YCIyTH;

NOPSIOK NOJTYYeHUsT KOHCYJIbTAIHIA;

00pasubl O0QOpMIEHHS [JOKYMEHTOB, HEOOXOAMMBIX s MpPeNOCTABICHHUS
MYHHUIHUIAIBHON YCIYTH, U TPEOOBaHMS K HUM.

TexcTel MaTepuasoB neyaTaroTes YIOOHBIM IS YTeHHUs WpHGTOM (pazMepoM He
MeHblle 14), 6e3 ucnpapieHui, HanboIee BaXKHbIE MECTA BBIIENSIOTCS OTYKUPHBIM
mpudTOM.

B undopmannoHHO-Te/leKOMMYHHKAHOHHOH ceTn «HTepHeT» Ha

opuIHANLHOM caliTe AJMHHHCTPAHH MOCEJEeHHS pPa3sMENIAIOTCs CjedyIoNIne
HH(pOPMaNHOHHbIE MATEPHAJIBI:

NIOJTHOE HANMEHOBAHKE U IIOJIHBIA MOYTOBBIN a/ipec A IMUHUCTPALIVH;

CTIpaBOYHbIE TENE(MOHBI, MO KOTOPHIM MOXHO MOJYYUTH KOHCYJIBTALMIO IIO
NOPSIKY MPEAOCTABIECHNS MyHHUIIUIIAIBHON YCIyTH;

aZipec 3JIeKTPOHHOM 1T0YTH A IMUHUCTPALIUH;

TEKCT HAaCTOSIIEr0 AJMUHHMCTPATHBHOIO periaMeHTa (C COOTBETCTBYIOLIUMHU
CCBUIKaMHU Ha  OIOK-CXeMHl, oTOOpaxaroiiye QITOPUTM  NPOXOXKICHUS
aAMUHHUCTPATUBHBIX NIPOLENYP) C IPUIOKCHUSIMH,

MHGOPMaLlHOHHBIE MaTepHaibl (TIOJHAs BEPCHs), COIAepKallvecs Ha CTEHAaX B
MeCTaX MPEeJOCTaBIEHNUS] MyHULIUNIATIbHON YCIYTH.

Ha Exunom nopraJjie pasmemaercs nugopManus:

- IOJTHO€ HAMMEHOBAHUE, II0YTOBBIN agpec U rpaduk paboTel A IMHUHUCTPALUH;

- CIpaBOYHbIE TeNe(dOHBI, [0 KOTOPHIM MOXHO IOJYYHTh KOHCYJIGTAIlHIO II0
TIOPSIAKY IIPENOCTABICHUS MyHULIUNIATBHON YCIYTH;

- aJipeca dIEKTPOHHOM MOYTHI,

- MOPSJOK IOJIy4eHHs MHQOpMALUH 3asBUTESIMU 110 BOIPOCAM TMPEIOCTABIECHHS
MYHUIUIIAIBHON YCIIyTH, CBEICHUH O pe3ysbTaTe MPeIOCTABICHUS MYHHIIMIIAIBHOM
YCIIYTH.

II. CTAHJAAPT IPEAOCTABJIEHNS MYHUITUIAJIBHOMN YCJIYTH

2.1 HaumeHOBaHHEe MYHUIIMTIAJIbHOM YCJOYTH

Brljaga HECOBEpIIEHHONIETHUM JIMIAM, [OOCTUTIIMM 16 JeT, paspelieHus Ha
BCTYIUIEHUE B Opak A0 AOCTH)XEHUS OpayHOro BO3pacTa.

2.2 HanMeHOBaHHEe OpraHa MeCTHOI'O CaMOYIPaBJIeHHUSs, TPEI0CTABJISIIOIIEr0
MYHHIHNOAJBHYIO YCIYTY

MyHununanpHas yciyra TNpeloCTaBisSeTCs aIMHUHHCTpanued benraroiickoro
CeJILCKOTo ToceNieHus (Hajiee — AIMUHUCTPAIIHS ).

2.3. Onucanue pe3yjbTaTa NpeaoCcTaBIeHHA MYHHIHNIAJIbHOH YCJIYIH



PesynpTaToM npenocTaBieHusl MyHULUNATBHON YCITYTH SBISETCS
- INIPENOCTABICHNUE pa3pelleHHs Ha BCTyIUIEHHEe B Opak HeCOBEPIIEHHOJETHUM
JHMLaM, JOCTUTIIMM BO3pacTa IIECTHAALATH JIeT, OQOPMIICHHOE B BHJIE ITOCTAHOBIICHHUS
AIMVHUCTpaINH;
- OobGuIMANIbHBI MOTUBUDOBAHHBIM OTKa3 3asBUTENI0O B IPEJOCTaBICHUU
MYHUIIUIATBEHON YCITyTH.

2.4. Cpok npefocTaB/ieHHs] MYHHIHNAJIbHOH YCJIYTrH, B TOM YHCJI€ C YY€TOM
Heo0xoauMocCTH o0pailleHHsl B OPraHU3aliH, Y4acTBYIOIHE B MPeJI0CTABIEHHH
MYHHIHIAJIbHOHN yCIyTrH, CPOK NPHOCTAHOBJICHHS NPeJ0CTABICHUS
MYHHIHNAJIBHOMH YCJIyTrd B cjiy4ae, ecid BO3MOKHOCTH IPHOCTAHOBJICHHS
NnpeaycMOTpeHa 3aKoHoAaTebcTBOM Poccuiickoii Penepanun, CpoK BbIAauH
(HanpaBJieHHS1) JOKYMEHTOB, SIBJISIIOIINXCS Pe3yJIbTATOM NPEI0CTABJICHHS
MYHHIHNIAJIBbHOH YCJIYTH

Cpox mpenocTaBieHHs MYHUIHMMAIBHOW YCIyTd HE J[ODKeH TmpeBbimars 30
KaJICHOApHBIX JTHEeW ¢ MOMEHTa PerUCTpalii OOpaIieHus 3assBUTEIIS.

Cpox TIPUOCTAaHOBIICHUS MIPeI0CTaBIEHUS MYyHUIUTIATHHON YCIIyTH
3aKOHOJATEIBCTBOM HE NPELYCMOTPEH.

Cpox BblAaud JOKYMEHTOB, SIBISIOIIMXCS  PE3YJbTaTOM  IPEIOCTaBICHUSA
MYHHULMINATBHOW YCIYTH, coOcTaBiseT 3 pabouux [JHS C JaThl pPErUCTpalyu
MIOCTaHOBJICHUS] A IMUHUCTPALIUH.

2.5. IlepeuyeHb HOPMATHBHBIX PABOBHIX AKTOB, PEryJTHPYIOUIUX OTHOLIEHHS,
BO3HHKAIOLIHE B CBSI3H C MPeIOCTABJIeHHEM MYHUIIHNIAJBHOH YCJIYTH, ¢
yKa3aHHeM HX PeKBH3HTOB H HCTOYHHKOB O(pHIHAJIBLHOT0 ONy0IHKOBAHHSA

HpeﬂOCTaBHeHHe YCIIYyIru OCYHIECTBIIAACTCA B COOTBETCTBUH C:

- Koncturynueit Poccuiickoit ®@enepauny;
- CemeitabiM KogekcoM Poccuiickoit @enepanuy;
- I'paxxpanckum kogekcom Poccutickoit @enepanuu;
- ®enepanbHbIM 3aKk0HOM Poccuiickoit @enepanuu ot 27 mrons 2010 roxa Ne 210-03
«O06 opranuzanuy NpeaoCcTaBIeHUs T'OCYAapCTBEHHBIX U MYyHUIUIIAIBHBIX YCIYT»,;
- ®enepansasiM 3aKkoHOM OT 06.10.2003 roma Nel31-®3 «O6 obumx npuHOMOAX
OpraHu3allii MECTHOTO caMmoymnpasieHus B Poccuiickoit Oenepanuuy;
- MenepanbHblil 3aK0H OT 15 HOAOpst 1997 roma Ne 143-03 «O6 axkTax rpa)kIaHCKOro
COCTOSIHUSD?;
- nnocra"oBeHreM [IpaBurenscTBa Poccuiickoit @enepamuu ot 24.10.2011 roxa Ne 861
«O (enepanbHBIX TOCYIapCTBEHHBIX HHGOPMAIMOHHBIX CHUCTEMAaX, 00ECIEYNBAIOIINX
MIPEeIOCTaBIIEHNE B 3JEKTPOHHOM (popMe roCyAapCTBEHHBIX M MYHHMIMIIAIBHBIX YCIYT
(ocymiecTBieHne QyHKLIUN;
- YcTaBoM benratoiickoro cenbCcKoro noceneHusl.
[lepeyeHb HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYJIHPYIOMIUX IMOCTAHOBICHNUE



rOCyZapCTBEHHOM yCIyTH ( C yKa3aHHUEM UX PEKBU3HUTOB M MCTOYHUKOB OMHUIIMATBEHOTO
ONyOJIMKOBaHHWA), MOMJIEKHUT 00s3aTeTbHOMY pPa3MENIEHHI0 Ha O(UIIHAIBHOM caiiTe
opraHa, INPEJOCTABISIONIETO TOCYHapCTBEHHYIO YCIyry, B cetu «VIHTepHET», B
(enepanbHOM peecTpe M Ha EQWHOM mopTane rocylapCTBEHHBIX H MYHHIUIATbHBIX

ycnyr (QyHKIui).
(6 ped. nocmanoenenun aomunucmpayuu bencamovickozo cn om 17.09.2021 Ne 15-n)

2.6. UcuepnbiBaloiiyii nepeyeHb JOKYMEHTOB, HeOOXOJHMbIX B COOTBETCTBHH C
HOPMAaTHBHbIMH NPaBOBbLIMH aKTaMH /Jisl IPeJOCTaBJIeHHS MYHUIIUNIAJbHON
YCJIYTH U yCJIyT, HeO0X0QHMBbIX H 00513aTeIbHBIX /ISl IPeJ0CTABICHHUS
MYHHLIHNAJBHON YCIYTH, NOAJeKAMHNX NPeJOCTABICHHIO 3asBUTEJIEM, CIOCO0bI
HX MOJIy4YeHHS 3asiBUTeIeM, B TOM YHCJI€ B 3JI€KTPOHHOM BH/€, MOPSIIOK HX
npeIocTaBieHUs

2.6.1. s nonmydeHus pa3pellieHHs] Ha BCTyIUIEHHe B Opak ¢ HECOBEPILICHHOJIETHUM
JIUIOM, JOCTUIIIMM BO3pacTa IIECTHAALATH JIET, 3asBUTEJIEM IIONAETCS 3asBIIEHUE O
pa3pelleHuy Ha BCTyIuleHre B Opak mo ycraHosineHHOU dopme (TIpunoxenue Ne 1).

2.6.2. B cinyuae mpencTaBiIeHUs 3asBIEHUS IIPU JIUYHOM OOpaIieHUH IOJDKEH OBITh
NpPEABIBICH JOKYMEHT, YAOCTOBEPSIOMIUNA JTUYHOCTh 3asBuTeNs. [Ipu mpencraBieHun
3asBICHUS MPEACTaBUTENEM 3asBUTEINS, NeHCTBYIOIUM Ha OCHOBAaHUU TOBEPEHHOCTH, K
TaKOMY 3asiBICHUIO IPUJIaraeTcsi Haajiexanium oopa3omM opopMieHHas: JOBEPEHHOCTb.

2.6.3. K 3asBneHHIO IPUKIIAIBIBAIOTCS CIEAYIOLINAE JOKYMEHTHI:

TOKYMEHT, TMOATBEPXKIAIOIIMA HalW4Yhe YBAXKUTENbHBIX MPUYUH Ui TOTy4eHUs
pa3pellieHus Ha BCTYIUIEHUEe B Opak:

a) (6 peo. nocmanoenenua aomunucmp. benzamoiickozo cn om 17.09.2021 Ne 15-n)

0) KOmus CBHAETEILCTBA O POXKICHUU peOeHKa Yy JIHII, JKEeJNAIIIUX BCTYIUTh B Opak
(c IpexBsIBIEHHEM €ro OpUTHHAJIA) B ClIydae pOXKAeHUs peOeHKa;

B) KOIHS CBHIETENIhCTBA OO0 YCTAaHOBIEHUH OTLIOBCTBA (C MPEABSBICHUEM €r0
OpUTHHalNa);

T) KOMWs [OKyMEHTa, TOATBEPKIAIONIETO TMPHW3BIB Ha BOEHHYIO CIyx0y (c
NIPEIBSIBICHHEM €r0 OpUTHHATIA);

I) MOKYMEHT, MOATBEP)KTAIOIIMNA HEMOCPEICTBEHHYIO yTpo3y JXHW3HHM OJHOM u3
CTOPOH;

€) MOKYMEHT, IMOATBEPKNAIOIINN HalWdhe OPYTUX YBAXKUTENbHBIX MNPUYUH OIS
MOJTyYeHUs pa3pelleHts Ha BCTyIIEHHE B Opax.

2.6.4. VYkazaHHble JOKYMEHTbl NPEACTaBISIOTCS B KONMAX  3aBEPEHHBIX
OpraHM3aldsMH, KOTOPBIMH OBLTM BBIIAHBl OPHWTHHAIBI, JUOO B KOMUAX C
OJTHOBPEMEHHEIM NPEACTaBICHUEM OpUTHHANA.

3asiBlieHHE O TPEIOCTABIECHUN MYHHUIMINANBHON YCIyrM W IpUiaraeMble K HEMY
JOKYMEHTBI [OJDKHBI OBITH HaIekalmMm o0pa3zoM oQOopMiIeHbl, UMETh HOANKUCH H
mevaTd, MOJ/DKHBI OBITh YETKO HamedaTaHbl WM pa300puMBO HaNMCAaHBI OT DPYKH.
[ToguuCTKH ¥ UCHpaBIeHUS HE [OIMYCKAalOTCs, 3a MCKIIOUEHHEM  HCIPAaBIEHUH,
CKPEIUIEHHBIX I€YaThI0 U 3aBEPEHHBIX MOIMUCEI0 YIOJIHOMOYEHHOIO JIOJDKHOCTHOTO
nuIa. 3amoIHEHNE 3asBIEHNS U JOKYMEHTOB KapaHIallloM He JTOIyCcKaeTcs. 3asiBIeHUE
3aIIOJIHSETCS JIMYHO 3asBHUTENIEM JIHOO €ro MpeicTaBHTeNeM, HaJyulexalliM oOpasoMm



HaJenEHHBIM IIPaBOM IPEACTaBISATH 3aKOHHBIE MHTEPEChl 3asBUTENs. Bce MOKYMEHTHI
IOJDKHBI OBITH 1IETBIMU (HE TIOPBaHbI).

3a NpenoCTaBleHHE HEIOCTOBEPHBIX WM WCKaXKEHHBIX CBENEHHUH, MOBIEKIINX 32
coOoll HenmpaBOMEpHOE MPE[OCTaBICHUE MYHHULMIATBHOW YCIyTH, 3asBUTENb

MyHI/IIII/IHaJIBHOﬁ yCiyru HECET OTBETCTBEHHOCTH B COOTBETCTBHHU C I[EﬁCTB}’IOIHHM
3aKOHOJAaTCJIbCTBOM.

2.7. AcuepnbiBalonnii nepeyeHb JOKYMEHTOB, HEOOXOANMBIX B COOTBETCTBHH C

HOPMAaTHBHbIMH IPaBOBBIMH AKTAMH /ISl IPEAOCTABJICHHS MYHHIIUNIAJIbHOH

yCIyIrd, HAXOASIIHXCS B PacNoOpsi’KeHUH rocyJapcTBeHHbIX OPraHOB, OPraHoOB

MECTHOI'0 CaMOYNIPaBJieHHs H HHbIX OPraHOB, YYaCTBYIOIHMX B NIPEIOCTABJICHHH
MYHHIHNAJbHOH yCIyrd

JloKkyMeHTOB, HEOOXOAVMBIX B COOTBETCTBUH C HOPMAaTHBHBIMU IIPABOBBIMU aKTaMHU
IUIss TPENOCTaBICHHs MYHULMNAIBHOM YCIyrH, HaXOASIIMXCS B PacCHOpSOIKCHHH
rOoCyJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O CaMOYIIpaBJI€HHS U HHBIX OpPraHOB,
Y4aCTBYIOIIMX B IPEAOCTAaBICHUH MyHHUIIUIIATbHON yCIIyTH HE UMEETCs.

2.8. Yka3anue Ha 3anpeT Tpe6oBaTh OT 3asiBUTEIA

Opra#bl, peIOCTaBISIONINEe MyHULIUTIANBHYIO YCIYTYy, He BIIpaBe TpeOoBaTh OT
3asBUTEJIA:

1) mpencraBneHHsT JOKYMEHTOB M HMH(OpMAallMU WIW OCYIIECTBIEHHUS AEHCTBHH,
NpeJCTaBlIeHHe WIH OCYLIECTBIEHHE KOTOPBIX HE IPEeIyCMOTPEHO HOPMAaTHBHBIMU
IPaBOBBIMUA aKTaMH, pETYJIHPYIOIIMMH OTHOIIEHHS, BO3HUKAIOIHE B CBA3H C
IpeNOCTaBIEHHEM IOCYJapCTBEHHBIX U MYHUIUIIAIBHBIX YCIIYT;

2) mpencTaBlieHHs JOKYMEHTOB W HH(QOpPMalW¥, B TOM YHCIE MNOATBEPKIAIOLIUX
BHECEHUE 3asBUTEJIEM IUIAThI 32 IPEAOCTABIICHUE I'OCYJapCTBEHHBIX ¥ MYHHULIMIIAIBHBIX
yCIyr, KOTOpblE HAaXOHATCS B PACHOpPSDKEHHU OPraHoB, IPEAOCTaBIISIOIIMX
rOCYJapCTBEHHBIE YCIYT'HM, OPraHOB, IPEIOCTABISIOIUX MYHUIMIIAIBHEIE YCIIYyTH,
WHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CaMOYIpaBleHHs JHOO
[IOJIBEJIOMCTBEHHBIX  TOCYJApCTBEHHBIM  OpraHaM WJIM  OpraHaM  MECTHOIO
CaMOYIIpaBJIEHUs] OpraHW3allii, y4acTBYIOLIUX B IPEIOCTABICHUU B COOTBETCTBUHU C
HOPDMAaTHBHBIMH TMpPaBOBBIMH akTamu Poccuiickoii @enepanuy, HOPMAaTHUBHBIMU
IpaBOBBIMU akTaMH CyObekToB Pocculickoii @enepanuy, MyHULUIAIBHBIMU
NPaBOBBIMHU aKTaMHU. 3asiBUTE/Ib BIpPaBe I[IPEACTAaBUTh YyKa3aHHbIE HNOKYMEHTHI H
UHMOPMAIUIO B OpraHbl, MPEJOCTABIISIONINE TOCYJapCTBEHHBIE YCIyTH, U OpPIaHBI,
MIPEIOCTABIISAIONINE MYHHUITUTIATBHEIE YCIIYTH, TI0 COOCTBEHHON MHULINATHBE;

3) ocylecTBIeHHS IEHCTBHE, B TOM WYHCIE COIJIACOBaHUM, HEOOXOAMMBIX IS
MIOJIy4YeHHSI TOCYIaPCTBEHHBIX M MYHUIIMIIATBHBIX YCIIYT U CBA3aHHBIX C OOpAllEHUEM B
HHBIe TOCyJapCTBEHHbIe OpraHbl, OpraHbl MECTHOI'O CaMOYIIPaBIIEHNUS;
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4) npencTaBlIeH JOKYMEHTOB U HH(MOPMAIH, OTCYTCTBHE ¥ (WJIM) HEIOCTOBEPHOCTE
KOTOPBIX HE YKa3blBalWCh IIpH IIE€PBOHAYaJIbHOM OTKa3e B TpHEME IOKYMEHTOB,
HEOOXOMMMBIX IUISI NPEOCTABICHUS TOCYIapCTBEHHON WM MYHMIMIAILHON YCIyIH,
nub0 B IPEJOCTAaBICHUU TOCYJapCTBEHHOM WIM MYyHHIHUIIAIBHON YCIyrH, 3a
HCKIIIOYEHHUEM CIEAYIOLINX CIy4aeB:

a) M3MEHeHHe TpeOoBaHUN HOPMATHBHBIX IMPAaBOBBIX aKTOB, KaCAOLIUXCS
NPEeNOCTaBIEHUA  TOCYHAapCTBEHHOM  WJIM  MYHULMMAIBbHOW  YCIyTH,  TIOCHE
NIEPBOHAYAJIBHOM MOJa4M 3asBlI€HUS O TMPEJOCTABICHHH TOCYIapCTBEHHOW WU
MYHHULUNIATBHON YCIyTH;

0) Hampuhe oOmMUOOK B 3asfBICHHH O TPEIOCTABIEHHM TIOCYJAPCTBEHHOM WM
MYHHUIUIIATBHOM  YCIYyTM W JOKyMEHTax, TOJaHHBIX  3asgBUTEIEM  IIOCTE
IEPBOHAYAJILHOIO OTKa3a B IIpUEMe JTOKYMEHTOB, HEOOXOMUMBIX IS MPEIOCTaBICHHUS
rOCYyIapCTBEHHOM WM MYHULUNANBHOH YCIyrHW, JuOO B  IPEeNOCTaBICHUH

TOCYIapCTBEHHOM WJIM MyHHUIUIIAIBHON YCIyTM U HE BKJIFOYEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) MCTEYEHHE CpOKa [eHCTBHS MOKYMEHTOB WM HW3MEHEHHe WH(POPMAIWK IOCje
IIEPBOHAYAIBHOIO OTKa3a B MpHEMe NOKYMEHTOB, HEOOXOMUMBIX IS MPEIOCTABICHMS
TOCYyJapCTBEHHOM WIM  MYHUIMNAIBHOM  yCIyrd, Jaub0 B  TPeIOCTaBICHHU
rOCyIapCTBEHHOM WX MYHULIUNATBHON YCIYTH;

I') BBISIBIIEHHE JOKYMEHTAIBHO TOATBEPIKAEHHOTO (hakTa (IPU3HAKOB) OIIMGOYHOTr0 UITH
IPOTUBONPABHOrO  JeHCTBUs  (Oe3medcTBUS)  JODKHOCTHOTO  JIMI[a  Oprasa,
MPEIOCTABIISIOIEr0 TOCYapCTBEHHYIO YCIyTy, HJIHA OpraHa, IPeIoCTaBIISIOMIErO
MYHULMIIABHYIO YCIIYyTy, TOCYAapCTBEHHOTO WIM MYHHUIIMIAIBHOTO CIIYXKAIEero,
paboTHHKa MHOrOQYHKIHOHAIBHOTO LEHTpa, pabOTHWKA OpraHW3alliy, IIpH
IICPBOHAYAIIBHOM OTKa3€ B IpHEMe JOKYMEHTOB, HEOOXOMUMBIX Ui MPEXOCTABICHHMS
TOCYIapCTBEHHOM WM  MYHHUIMIAIBHONW  YCIyrd, JHOO B  IPEIOCTABICHHHU
TOCYapCTBEHHOM MM MYHHIUMNAJBHON yCIyr'W, O 4YeM B NHCBMEHHOM BHIE 3a
NOANNCHIO PYKOBOIUTE/S OpPraHa, IIPeI0CTaBISIOIEro rocy1apCTBEHHYIO YCIYTY, WK
oprasa, IIPEIOCTaBIISIONIETO MYHHIUTIATBHYIO yCIIyry, PYKOBOIUTENS
MHOTO(YHKIIHOHAIBHOTO LEHTPa IPH ITePBOHAYAIEHOM OTKA3€ B IMPHEME JOKYMEHTOB,
HEOOXOMMMBIX IS TIPeJOCTaBICHUS TOCYIapCTBEHHOMW WM MYHULMNAIBHON YCIyTH,

b0 PYKOBOIMTEIS OpraHu3aliy, YBCIOMIISACTCSA 3asBUTECJIb, & TaKXKEe IIPHUHOCITCS
HU3BHHCHUS 34 HOCTaBJICHHEIE Hey)IO6CTBa»

2.9. UcuepnriBawoniuii nepeyeHb OCHOBAHHIA JJIsi 0TKA3a B IpHEMe JOKYMEHTOB,
He00XO0AHMBIX Uil HPeXOCTABJIEHUS] MYHHIMNAJILHON yCJIyrH

OcHoBanwmii 711 0TKa3a B IpUeMe JOKyMEHTOB, HEOOXOMUMBIX IS IPEeIOCTABICHUS
MYHHUIUIAIBHON YCIyIH, IEHCTBYIOLIUM 3aKOHOIaTeIbCTBOM HE MPENYCMOTPEHO.
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2.10. McuyepnbiBaloiiuii nepevyeHb OCHOBAHHI AJisl NPHOCTAHOBJIEHHS
IpeJoCcTaBJIeHH MYHHIHIIAJIbHON YCJIYIH HJIH 0TKa3a B IPel0CTaB/IeHUH
MYHHIHIIQJIbHOH YCIAYTH

2.10.1. OcHOBaHu# A NPUOCTAHOBIEHUS MPEAOCTABIEHHS MyHUIIMIIATbHON YCIyTH
3aKOHOZATENILCTBOM HE IPEyCMOTPEHO.

2.10.2. OcHoBaHu A7 0TKa3a B MPEIOCTaBICHUH MYHHUIUNIAIBHON YCIyTH.

He nomyckaetcs 3akimodenne Opaka Mexmy:

- JHMIaMM, U3 KOTOPBIX XOTS OBl OJHO JHI0 YX€ COCTOMT B JApPYyIroM
3aperucTpUpOBaHHOM Opake;

- ONM3KMMH pOACTBEHHHUKaMM (POACTBEHHHKAaMH IO TNPSMOH BOCXOIAIIed u
HUCXOISIIeH JNWHHUM (PONWTENSIMH M [eTbMH, NeIyIIKod, 0abymkod M BHyKaMu),
IIOJIHOPOJHBIMH ¥ He ITOJIHOPOIHBIMY (MMEIOIMMHU OOIIMX OTIa WM MaTh) OpaTbiMH U
cecTpaMmu);

- YCHIHOBUTEJISIMUA U YCHIHOBIICHHBIMU;

- NMULIaMH, U3 KOTOPBIX XOTS OBl OZHO JIUIO NPHU3HAHO CYJOM HEAeecHOCOOHBIM
BCJIE/ICTBHE TICUXAYECKOTO pacCTPOMCTBA.

2.11. IlepeveHs yciayr, KOTOpbl€e SIBJASIOTCA HEOOXOAMMBIMH H 00513aTe/IbHBIMH
AJiSl IPeoCTaB/JICHHSI MYHHIIHNIAJbHOH YCJIYTH, B TOM 4YHCJIe CBeAeHHS O
AOKYMEHTe (I0KyMeHTAaX), BbiAaBaeMOM (BblAaBaeMbIX) OPraHH3alusIMH,
Y4YacTBYIOIIMMH B NMPeJOCTABJICHHH MYHHIHNIAJIbHON yCIyrH

JIpyrux yCIyT, KOTOpPBIE SBISIIOTCS HEOOXOOUMBIMH M OO0S3aTENbHBIMU IS
TIPEOCTABJIEHUS MyHHIIMIIATBHOM YCITyTH, 3aKOHOIAaTEIbCTBOM He TMPeyCMOTPEHO.

2.12. Ilopsaok, pa3Mep U OCHOBaHHS B3UMAaHHS IOCYJaPCTBEHHON MOMIHHBI
WJIH MHOM MJIaThl, B3UMAaeMOii 32 NpeAoCTaAB/IeHHe MyYHHIHNIAJIbHOH YCJIAYIrH

MyHunMnanibHas yciyra mpeIocTaBisieTcs 0e3 B3UMaHUs TOCyIapCTBEHHON
MOIUIAHBI WJIX WHOM TUIaTHL.
B ciyuyae BHeceHHs M3MEHEHUU B BBIJAHHBIN 0 pe3yibTaTaM IIPENOCTaBIICHHUS
JIOKYMEHT, HalpaBJIeHHBIN Ha UCIpaBeHUEe OIIMOOK, JOMYIIEHHBIX [0 BUHE OpraHa U
(WM) DOMKHOCTHOTO JUIA, IIaTa C 3asiBUTEJII HE B3UMAETCS.

2.13. Ilopsinok, pa3Mep H OCHOBAHHS B3HMAaHHS IJIAThI 32 NPEAOCTABJICHHE
yCJIyT, KOTOpbIE SIBJSIFOTCH He00X0AHMBIMH U 00s13aTeIbHbIMH VISl
NnpeAoCTaB/IeHHS] MYHHIMTNIAAbHOH yCJIyTH

Jpyrux yciyr, KOTOpble SBISIOTCA HEOOXOAMMBIMH M OOS3aTENbHBIMHU IS
IPENOCTAaBIEHUS MyHUIIUNIATIBHOMN YCIIyT'H, 3aKOHOAATEIbCTBOM HE IIPEAYCMOTPEHO.

2.14. MakcuMaJibHbIH CPOK OKHAAHHA B oYepelu NpPH mojaaye 3anpoca o
npeaocTaB/ieHHH MYHHIIHNAJIbHOH YCIYTH, YCIYTH, IPEI0CTaB/IsAEeMOM
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opraHusanMei, y4yacTByouel B IpeA0CTaBJIeHHH MYHHIHNAIbHOMH YCJIYTH, H TPH
MOJIy4YeHHH pe3y/ibTaTa NpeAoCTaBJIeHH MYHHIHIIAJIbHON YCJIYTH
MaxkcuManbpHBIH CpPOK OXUIAHUS B OuUepeAu INpH T[ofadye 3asBICHUS O
IIPEAOCTaBICHUY MYHHLMIIAIBHON YCIyI'H, YCIyTH, IIPEIOCTaB/IIEMO OpraHU3alueH,
YYaCTBYIOIIEM B MPENOCTaBICHUM MYHULMIIAJBPHOW YCAYTM HU TNPU TMOIYYCHHUH
pe3yJibTaTa IIPEeIOCTaBICHUS TaKUX yCIyr - He Oojiee 15 MUHYT.

2.15. Cpoxk u nopsiioK perucTpanu 3anpoca 3assBUTEJIsI 0 PEeA0CTABIeHHH
MYHHIHIIAJbHOH YCJIYTH H YCJIYTH, IPeAOCTABIsieMOl opranu3annei
y4acTBYIOLIEH B NPeJI0CTaBJICeHHH MYHHLHNIAJAbHON yCIyTH, B TOM YHCJIE B
3JIEKTPOHHOH dopme

2.15.1. Ilpn HenocpenCTBEHHOM OOpallleHWH 3asBUTENS JTUYHO, MaKCUMAJbHBIH
CPOK PErucTpaliy 3asiBI€HUs — 15 MUHYT.

2.15.2. 3ampoc 3asBUTENsT O NPENOCTABIEHWH MYHHUIUIAIBHON YCIyTH,
HaIpaBJIEHHBIH IIOYTOBBIM OTIPAaBICHHEM, IO OJJIGKTPOHHOH TII0YTE TOMJIEIKHUT
00s13aTeIbHON perrucTpalyy B MOpsAAKe OOIIEero JelompOou3BOACTBA B CPOK HE MO3THEE
1 pabouero nHs, ClemyOMIETO 3a THEM OOpaIlleHUs 3asBUTENIS.

2.15.3.Cnenuanuct, OTBETCTBEHHBIN 32 IPHEM JJOKYMEHTOB:

- TpoBepsieT  JOKyMEHTHl Ha  COOTBETCTBHE  1M.2.6.  HACTOSIIEro
aJIMMHUCTPATUBHOT'O PErJIaMEHTa;

- Ipud HEOOXOAMMOCTH OKa3blBa€T IIOMOIIb 3asSBUTENI0 B OGOPMIICHUH
3asBIICHHUS;

- IIpX HEOOXOAMMOCTH 3aBepsieT KOIUHU JOKYMEHTOB;

- PETUCTPUPYET 3asiBICHUE C IPUIaraéMbIMU TOKyMEHTaMHU;

- COODILAET 3asBUTENIO O CPOKE MIPEIOCTABICHUSI MYHHUIUITAIBHON YCIyTH.

2.16. TpeOoBaHHs K MOMENIEHHSIM, B KOTOPBIX MPEI0CTABIAIOTCS
MYHHIHIAJIbHAS yCJIyra, yejayra, npeiocraBjisieMasi OpraHnu3anuei, ydacTByouie
B MPEeIOCTABJICHHH MYHHIMNAJIbHOH YCJIYIH, K MeCTy OKHAAaHHUS M NpHeMa
3asiBHTe/IeH, pa3sMeLleHHI0 H 0(pOpMIIeHHIO BH3Ya/IbHOH, TEKCTOBOMH H
MyJIbTHMENHHHOH HH(OPMALHH 0 NOPSiAKe NPeXOCTABICHHS TAKHX YCIAYT

2.16.1. TpeGoBaHUs K IOMEIIEHUSIM AIMUHUCTPALUH, B KOTOPBIX MPEIOCTABIAETCS
MYyHMIIMIIAJIBHAs YCIyra, K MecTaM OXXUIaHUs U IpHeMa 3asBUTEIEH.

31aHKe, B KOTOPOM pAacloOXXeHa AIMHHUCTPAIMH, OOOPYAyeTCs BXOAOM IS
CBOOOIHOTrO NOCTYyINa 3asBUTeNeH B TIOMEIICHHE, B TOM YHCIIE M JIJIs MHBAJIMIOB.

Bxon B 3maHume ApmuHHCTpaumu o6opyayercs HH(DOPMALMOHHONW TabIudKoH
(BBIBECKOH), coAepxalllel crlemyrollylo HHpopMmaimio 00 AJMHHUCTpALWH,
OCYWIECTBIISAIOLIEH IPeOCTaBICHIE MyHUIIMITAIEHOM YCIIyTH:

HauMEHOBaHUE;

MECTO HaXOXJACHMUS;

rpaduk paboTsI.

Mecra oxHIaHHMA JODKHBI COOTBETCTBOBaTh KOMGOPTHBIM YCIOBUSM IS
3asiBUTENIEH ¥ ONTUMAIBHBEIM yCIOBHIM pabOThl CIEMUATNCTOB AIMUHUCTPAIHH.
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MecTta oxupaHus B odepend Ha IMPENOCTaBICHHE WIHM IOJNyYeHHE IOKYMEHTOB
00OpYAYyIOTCSI CTYNBSIMH, KPECETbHBIMH CeKIMsIMH. KONHYECTBO MeCT OXKHIaHHS
OIIpeNIENIAETCA UCXOs U3 (PaKTHUIECKOH Harpy3KU M BO3MOXKHOCTEH IS UX pa3MeIIeHHs
B 3/IJaHUH, U COCTaBIISET HE MEHEE 5 MECT.

Ilpuem 3asBUTENEH OCYIIECTBISETCS B CHENMANBHO BBHIJEIEHHBIX IS 3THX IENei

IIOMCUICHHUSX, OOOpYAOBAaHHBIX WMH(MOPMALMOHHBIMM TaONIUYKaMHu (BBIBECKAMH) C
yKa3aHHEM:

HOMepa KabuHeTa,

(aMunIMy, UIMEHH, OTIECTBA U JOJDKHOCTH CIENHAIUCTA, OCYIIECTBISIONIEr0 IPHEM
U BBIAYy JOKYMEHTOB;

BPEMEHU IIepephiBa, TEXHUYECKOTO MepePhIBa.

Kaxnoe pabouee MecTo  cCHenuManucToB  AIMHUHUCTpallMM  0obopymyercs
IIEPCOHAJIIBHBIM ~ KOMIIBIOTEPOM C  BO3MOJXKHOCTBIO JOCTyMa K HEOOXOJUMBIM
HHGOPMALIMOHHBIM pecypcaM, NeYaTarouuM U KOMUPYIOIIUM YCTPOACTBAM.

2.16.2. TpeboBaHUs K pa3MeUmIeHWI0O ¥ OGOPMIIEHHMIO BH3YalbHON, TEKCTOBOM
uHQOpMauuy B AIMUHHCTPALIUH:

Ha wuHQOpManMOHHBIX CTEHAaX B MecTaX OXHAAHUS W OQHIMATIBHOM caifre
AMUHUCTpAIHH B MH(OPMAIIMOHHO-KOMMYHHUKAIIUOHHON ceTH «VIHTepHeT»
pa3Meliaercs cieayromas UHHOPMaIIHs:

MECTOHaXO0XJIeHHe, rpaduk Npuema 3asBHUTENEH IO BOIpPOCaM IIPEIOCTABIECHUS
yCIyr, HOMepa TenedoHOB, aapec OGQUIMAIBHOrO caiiTa MW JJIEKTPOHHOM IOYTHI
AnmuHHCTpaImy;

uHpOpMaNys 0 pa3MelleHHH paOOTHUKOB A IMHUHUCTPALINY;

IIEPEeYeHb YCIIYT, IPEAOCTABISIEMbIX A IMUHUCTPAIIUEH, MPENOCTABISIOIIEH YCIyTY;

IIepeYeHb JOKYMEHTOB, HEOOXOOUMBIX HJs TPEJOCTaBIECHUS MYHUIUIATBHON
YCIIyTH, ¥ TpeOOBaHUs, IPEAbSIBIIIEMEIE K JOKYMEHTAM;

CPOKH IIPeIOCTaBIEH!S] MyHULIUTIATBHON YCIYTH.

[TonHas Bepcust TekcTa AIMHHHCTPATHBHOTO perjiaMeHTa C TNPUIOKEHHSIMH U
U3BIICUCHUSMH W3 3aKOHOJATENBHBIX M HHBIX HOPMATHBHBIX IIPABOBBIX AaKTOB,
COIEpXAIlMX  HOPMBI, DPETYTUpPYIOIIHe  OeSTeTBbHOCTh IO  IPeIOCTaBICHUIO
MYHHLWITATEHOW YCIIyTH, pa3MelaloTCs Ha O(QHUUHAaIbHOM caiiTe AIMUHHCTPAIdH B
UHQOPMaLOHHO-KOMMYHHUKAIMOHHOM ceTu «IHTepHeTY.

WubopmaniMoHHBIT KHOCK JODKEH O00eCmeuwWBaTh JOCTYN K  ClEAyIoIleH
uHbOopMaIuu:

II0JIHAs BEpCHS TEKCTOB AJIMUHUCTPATUBHBIX PErIaMEHTOB;

nepedeHb JOKYMEHTOB, HEOOXOAUMBIX IS MTOTYIEeHHS YCIIyT.

OO6ecneueHnne 10CTYNMHOCTH AJisi HHBAJH/0B

OpraH MecTHOTO CaMOYTIpaBJIeHUs, MPEIOCTABISIONINA MyHHUIIUIIAIBHbIEe YCITYTH,
OCYIIECTBISET MEPHl IO OOECIEYEeHWI0 YCIOBHM JOCTYITHOCTH IS WHBAIHIOB
OOBEKTOB M yCIyr B COOTBETCTBUH C TpeOOBaHUSIMH, YCTAaHOBICHHBIMHU
3aKOHONATENBHBIMA W WHBIMH HOPMATHBHBIMH TPABOBBIMH aKTaMH, KOTOpEIE
BKJTIOYAIOT:

BO3MOYXHOCTB O€CIIPEIsITCTBEHHOTO BX0/a B 0OBEKTHI U BBIXO/1a U3 HUX;

CONIEHCTBHE CO CTOPOHBI JOKHOCTHBIX JIMI, NPU HEOOXOAWMOCTH, WHBAIULY
TIPY BXOJIE€ B O0OBEKT ¥ BBIXOJIE U3 HETO;
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o0opynoBaHHE Ha MPUJIETAIOMINX K 3[aHUI0 TEPPUTOPHSIX MECT IS MapKOBKHU
aBTOTPAHCIIOPTHBIX CPEJICTB WHBAJIUIOB,;

COIPOBOXACHUE UHBAIUOB, UMEIOIIUX CTOMKIE paccTpoiicTBa QYHKIIHMU 3PESHUS
U CaMOCTOSITEIIBHOTO [IEPEIBUKEHUS, 110 TEPPUTOPUH O0OBEKTa;

IIPOBEJEHHE HMHCTPYKTaXa JOJDKHOCTHBIX JIMI], OCYIUECTBIISIFOIUMX IEPBUYHBIN
KOHTaKT C IIOJIy4aTeJIIMUA YCIIYTH, 110 BOIIpOocaM pabOoThl C MHBAIUAAMU;

obecrieueHue OMycka Ha OOBEKT COOAKU-TIPOBOAHMKA MPU HAIUYHH JOKYMEHTa,
TIOTBEPIKAIOIIETO ee CrelualbHoe 00yueHne, BEIIaHHOTO 1Mo (GopMe, YCTaHOBIEHHOM
(denepanbHBIM OpraHOM HCIIONHUTEIBHON BIACTH, OCYLIECTBISIONIMM GYHKIHMU IO
BBIPa0OTKE M pealn3allid TOCYHapCTBEHHOW IOJIUTUKH W HOPMATHBHO-TIPABOBOMY
pEeryIMpoBaHUIO B chepe COLUATBHOM 3alUThl HaCeIeHUs;

OKa3zaHHWe JODKHOCTHBIMU JIMIAMU WHBAIMIAM HEOOXOMUMON  IOMOIIH,
CBSI3aHHOM C pa3bsICHEHHEM B JOCTYMHOU ISt HUX (HOpMe MOpsSAKa MpeIOCTaBIeHUs 1
NOJy4eHUs] yciuyrd, OGdOpMIIEHHeM HEeOOXOOMMEBIX IS €€ MPeJOCTaBICHUS
JIOKyMEHTOB,  O3HaKOMJICHHEM  WHBAJIMWIOB C  pa3MelleHHueM  KaOWHETOB,
IIOCIIEI0BATENBHOCTRIO AEUCTBUM, HEOOXOJUMBIX ISl TIOMYUYEeHUS YCIyTH,

ofecrnieueHne IOMyCKa CypAONEpPeBOAYNKA, TH(IOCYpIONEePEeBOAUNKa, @ TaKKe
MHOTO JIU1a, BJIAJCIOIIEr0 KECTOBBIM SI3BIKOM;

[IpeOCTaBIEHUE, IPU HEOOXOAUMOCTH, YCIYTU IO MECTY JKUTEIbCTBa WHBAINUA
WY B JUCTAaHIIMOHHOM PEXUME;

OKa3aHWe JOJDKHOCTHBIMU OpraHa MECTHOIO  CaMOYIpaBJieHUss  HWHOU
HEOOXOAMMON WHBAJIHAAM TIOMOILH B MPEOIOJIEHHN OapbepoB, MEIIAOIINX MTOIyYEeHHUIO
UMH yCIIyT HapaBHE C APYTHUMHU JIMLIAMH.

2.17. Iloka3aTen JOCTYNHOCTH H Ka4eCTBA MYHHIHNIAJILHOH YCJIYI'H, B TOM YHCJIe
KOJIH4eCTBO B3aHMOeHCTBHH 3asiBHTEJA € J0KHOCTHBIMH JHLIAMH NPH
NPeAOCTaBJIeHHH MYHHIHNIAJIbHON YCJIYIrH U HX NPOAOJIKHTEILHOCTD,
BO3MOKHOCTb MOJIyYeHHS] MyYHHIMIIAJbHOH YCIYId B MHOTOQYHKIHOHAJIbHOM
LEeHTpe NPeJOCTaB/JIeHHs FOCYJaPCTBEHHbIX H MYHHIHNAJbHBIX YCJIYT,
BO3MO’KHOCTD NOJIy4eHHs] HH(OPMAIUH O X0/ie NPeI0CTaBJIeHH MYHUIIUNIAJIbHOH
YCJIYTH, B TOM YHCJIe C HCII0JIb30BaHHEM HH(OPMALHOHHO-KOMMYHHKANHOHHBIX
TEeXHOJIOTuH

IMoka3aTeJ i JOCTYMHOCTH MYHHIUNAJILHOH YCJIYrH:

TPaHCIIOpPTHAsE WJM Temass JOCTYMHOCTh K MecTaM MPeJOCTaBICHUS
MYHULIUNAIBHOM YCITyTH;

IOCTYITHOCTh OOpallieHus 3a MPEJOCTaBICHHEM MYHULMIAIBHON YCIyTH, B TOM
YHCJIe IS JIUL C OTPAaHUYCHHBIMHA BO3MOXKHOCTSIMHU 310POBbS;

HaJIMYHE TIOJHOW W TIOHATHOM WHpOpPMAalMu O MecTaX, MOpsSAKEe KU CpOKax
MIPEOCTABIECHUS MYHULMITAIIBHOW YCIYTH B OOIIENOCTYMHBIX MeCTaX ITOMEIIeHUN
OpraHoOB, TIPEIOCTABISIONIMX MYHHIMIAJIBHYIO YCIyry, B HHQOpPMaIMOHHO-
TEJIEKOMMYHHUKAIIMOHHEBIX CETSX OOIIETO MOJb30BaHus (B TOM YHclie B ceTH VIHTepHeT),
CpelIcTBax MaccoBo¥M wuHbopMamuu, WHOOPMAIMOHHBIX Marepuanax (Opoimopax,
OykieTax " T.1.);
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IPEeNOCTaBIeHNEe BO3MOXXHOCTH TIIOJy4YeHHS MYHULHUNATBHOH YCIYyTd B
3JIEKTPOHHOM BHUJIE;

IPEOCTaBIeHUEe MYHUIUIATHHON YCIYTH B MHOTO(MYHKIIMOHAJIBHOM IIEHTPE
IIPEOCTaBICHHUS TOCYIaPCTBEHHBIX i MyHULIUIAIBHBIX YCITYT.

ITokazaTenu kayecTBa MYHHIHNIAJbLHON YCJIYTH:

IOJIHOTa ¥  aKTyaJbHOCTh HWH(MOpMalU¥d O TMOpSJOKEe INPeJOCTaBICHHUS
MYHHLMITATBEHON YCITyTH;

coOyofieHNie CPOKOB IIPENOCTaBICHHS MYHHLMIAIBHON YCIYTH U CPOKOB
BEITIOJIHEHUS] aJMWHHUCTPATUBHBIX MPOLEAYp NPH NPEIOCTaBICHHUH MYyHHUIMIATHHON
yCIyTH;

HaJIMYHE HEOOXOIMMOTO W JOCTATOYHOI'O KOJMYECTBA CIEIMATHUCTOB, a TaKXKe
MOMEIEH!, B KOTOPBIX IIPENOCTABISETCS MYyHUIMIAIbHAS yClIyra, B LeIX
COOJTIOICHUSI YCTAHOBIIEHHBIX HACTOSIIMM AIMHHHCTPATHBHBIM PErJIAMEHTOM CPOKOB
NIPEeIOCTABICHUS MyHULIUIIATBHON YCIYTH;

KOJNIMYECTBO ()aKTOB B3aUMOIEWCTBHUS 3asBUTENS C JODKHOCTHBIMHY JIMIIAMH TIPH
MIPEIOCTABIIEHUH MYHHULIUIIATBHON YCIyTH;

OTCYTCTBHE OYepe/ieil TIpH MPHeEME U BbIade JOKYMEHTOB 3asBUTEIISAM;

OTCYTCTBHEM O00OCHOBAHHBIX Xalio0 Ha AeicTBus (0e31eiCTBIE) CIEUANUCTOB U
YIIOJTHOMOYEHHBIX JOKHOCTHBIX JIULI;

OTCYTCTBUE kamo® Ha HEKOpPpPEKTHOE, HEBHUMATEIbHOE OTHOILEHHE
CTIEIIHAIUCTOB U YIIOJTHOMOUYEHHBIX JOJDKHOCTHBIX JIUI] K 3asBUTEIISIM.

2.18. UHble TpeOGoBaHKS, B TOM YHCJIe YYHTHIBAIOIIHEe OCOOCHHOCTH
NpeoCTaBJeHH MYHUIIHNIAJBHbIX YCIAYr B MHOTOQYHKLIHOHAJIbHBIX HEHTPaX
NpeaoCTABJIEHHUS rOCYyIaPCTBEHHbIX H MYHHIHNIAJbHBIX YCJIYI H OCOO€HHOCTH

NpeoCTaB/JeHH MYHHIIHNIAJbHBIX YCJIYT B 3JIeKTPOHHOH dopme

2.18.1. MyHununaipHas  yciyra B MHOTOQYHKIMOH&JIBHBIX  LIEHTpax
MIPEAOCTABICHHUS TOCYJAPCTBEHHBIX ¥ MyHUIIUIIAIBHBIX YCIYI HE MPELOCTaBISETC.

2.18.2. MynumunaneHas yciiyra B 3JEKTPOHHOM ¢dopMe B HacTosllee BpeMs He
IIPEIOCTaBIISAETCS.

III. COCTAB, IOCJEIOBATEJBHOCTH M CPOKH BBINIOJIHEHUS
AJIMAHUCTPATUBHBIX IPOIEXYP (IEMCTBUI), TPEFOBAHUSA K
MOPSIIKY UX BBIIOJHEHHAS, B TOM YHCJIE OCOBEHHOCTH
BBINIOJIHEHUSI AIMUHUCTPATHUBHBIX ITPOIEXYP (IEMCTBUI) B
YJNEKTPOHHOM ®OPME A TAK )KE OCOBEHHOCTH BBIIIOJTHEHHUS
AJIMUHUCTPATUBHBIX ITPOIEYP B MHOI'O®YHKITNOHAJIbHBIX
IEHTPAX

3.1 UcuepubiBaounii nepedyeHb aAMHHHCTPATHBHBIX NpoUEaAyp
l)mpieM W perucTpauys 3asBICHHS M JOKYMEHTOB, HEOOXOAMMBIX s
IIPeIOCTABIIEHNS MyHULIUNIATbHON YCIYTH;
2) pacCMOTpeHHE MaTephajoB (IOKYMEHTOB), HEOOXOAMMBIX Ui TPENOCTaBICHHA
MYHULUIATBHOH YCIyrM, TpHHSATHE peIIeHHs O IpeJoCTaBleHnu (OTKase B
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IPENOCTaBIEH)H ) MyHULIUIIATBHOMN yCIyTH ¥ 0QOpMIIEHHE Pe3YIIETaTOB

3) BbIIaya pe3ysibTaTa MyHHLUIATbHOM YCIIYTH.

[TocenoBaTeIbHOCTE MYHUIUIIATBHOM YCIYTH OTpPaK€Ha B OJOK-CXEME COITIACHO
NpUToKeHH0 Ne 2 K HacTosmeMy AZIMUHHCTPaTUBHOMY pEIIaMeHTy.

3.2. Ilpuem H perucrpanus 3asiBJieHHs H [JOKYMEHTOB, HeOOXOIMMBIX sl
NpeJoCTaB/IeHHSI MyYHHIUNAJILHOH YCIIyrH

3.2.1. OcnHoBaHumeM Ui Hayajga MPOLENYpPHl SBISETCS TOCTYIUIEHUE B
AIMUHHCTPALMIO  3asABJIE€HHUS WU JOKYMEHTOB, IPEIyCMOTPEHHBIX MOIIYHKTOM 2.6.
HACTOALIEr0 AJIMUHUCTPATUBHOIO PErIaMEHTa;

3.2.2. Crienuanuct AIMUHHUCTpAIMH (Jajiee - OTBETCTBEHHbIN UCIIOIHUTEND):

1) mpoBepsieT MpaBUIBHOCTE OGOPMIIEHUS 3aSIBIICHUS;

B cinyyae HempaBWJIBHOTO OQOpMIIEHUS 3asBIEHHS O MPEIOCTaBIEHUH
MYHHIUIIATBPHOW YCIYT¥M, OTBETCTBEHHBIM HCIIOJIHUTEJIEM OKA3bIBAETCS IIOMOIIH
3asBUTEIIO B OQOPMIICHUH 3asIBIICHUS.

2) cBepsieT MNOAMMHHUKM W KONHH JOKYMEHTOB, BEPHOCTH KOTOPBIX HE
3aCBHUETEILCTBOBAHA B YCTAHOBICHHOM 33aKOHOM TIOPSIAKE, €CIH JIOKYMEHTHI
IIPEICTABIICHBI 3asBUTENIEM JIUTHO;

3) 3amosHsAEeT pacHUCKy O ImpueMe (PETUCTPAaLliK) 3asiBICHHS 3asIBUTEIS;

4) BHOCUT 3allUCh O IpreMe 3asiBieHus B JKypHa perucTpaliiy 3asBICHHA.

IIpu nprueme TOKYyMEHTOB OTBETCTBEHHBIM HMCIIOIHUTENH MPOM3BOAMT KOIMPOBAHHUE
JOKYMEHTOB, CBEpsieT OpPUTHHANB! (KOMUU JOKYMEHTOB, 3aBEPEHHBIX B IOPSIKE,
YCTaHOBJICHHOM JEWCTBYIOIIUM 33KOHOJATENbCTBOM) C KOMUSAMU HOKYMEHTOB H
IIPOCTABIISICT 3aBEPUTENbHYIO MMOAMNCH B IITAMIIE KKOIIHS BEPHAY.

B cinydae ycTtaHOBneHuSs (AKTOB OTCYTCTBHS HEOOXOOWUMBIX JIOKYMEHTOB,
HECOOTBETCTBHUS IPEACTABIECHHBIX [JIOKYMEHTOB TpPeOOBaHUSM, OTBETCTBEHHBIH
HCIIOJIHUTENb YBEAOMISET 3asBUTENS O HAJIMYMM TPEMNSTCTBUHA JUIS PacCMOTPEHUS
BOIIPOCA O IIPENOCTaBICHUM MYHULUIIAIBHON YCIYTH, OOBSICHSIET 3asBUTEIIO

COZIEp)KaHME BBIABIICHHBIX HEJAOCTATKOB B MPE/CTaBICHHBIX JOKYMEHTaX U Ipeliaraer
IIPUHATH MEPHI 110 UX YCTPAHEHUIO.

3.2.3. CpoK BBINONHEHNS a[IMHUHUCTPATUBHOM MPOLEAYpHI | paGounii JeHs.
3.2.4. Kputepuem NpUHATHUS PEIICHUS SIBJISETCS HATMUUE OOpaIleHnue 3assBUTEINS 3a
IIOJIyYEHUEM MYyHUIMIIAIIBHOMN YCIIyTH.
3.2.5. Pe3ynbTaToM aIMUHUCTPATUBHOM NPOLIEAYPHI SIBISETCS TIPHEM 3asBICHHUS.
3.2.6.Cnocobom  dukcanueli pe3ynpTara  BBIIIOJHEHHUS  aIMUHHCTPATUBHOU
IPOLEAYPHI SBISETCS perUCTpallysl 3asiBJICHUS B )XypHaJe PETHCTPaliK 3asiBICHUN.
3.3. PacemoTpenne MaTepuaJioB (I0KYMEHTOB), HEOOXOAHMBIX IJIsI
NpeAoCTaB/IeHUsS] MYHHIHNAbHOH yC/IyrH, NPHHATHE PelIeHHus 0

NpeaocTaB/eHHH (0TKa3e B NPeI0CTABIeHHH) MYHUIIHNIAJbHOH YCJIAYTH H
oopmiieHHE Pe3yIbTATOB

3.3.1. OcHOBaHMeM IS Hayaia aIMUHUCTPATUBHOM MPOLEAYPHI ABIAECTCS HAIUYUE
JIOKyMEHTOB, yKa3aHHBIX B TMyHKTax 2.6. HacTOAILEro aJIMHUHHCTPATUBHOIO
periiaMeHTa, HeOOXOAUMBIX ISl IPEeIOCTaBIEHNS MyHUIIUTIATBHON YCITyTH.

3.3.2. Tlpu OTCYyTCTBHM TMpEIyCMOTpPEHHBIX myHKTOM 2.10. HacTogIero
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AIIMUHHWCTPAaTHBHOIO DperJlaMeHTa OCHOBaHW JUisi OTKa3a B IPEeJOCTaBICHHH
MYHULUIAIBHOW  yCIOYIM  OTBETCTBEHHBIM  HCIIONHUTENh  TOTOBUT  IIPOEKT
MIOCTaHOBIEHUS AIMHMHHUCTpaLuu «O NpenoCTaBlIeHUH pa3pelleHus Ha BCTYIUIEHHE B
Opak HECOBEPIIEHHOJIETHEMY JIUILY, JOCTHITIIEMY BO3PAcTa LIECTHAALATH JIET».

CornacoBaHne NpoeKTa YKa3aHHOTO TOCTAHOBJIEHHMS OCYLIECTBISETCS B  CO-
OTBETCTBMM C VMHCTpyKuMed 10 JEJONpOU3BOACTBY B AJIMHUHHCTpalUd H
noanuceiBaeTcs I maBoit anMuHICTpanuy (fanee — [ 1aBa aIMUHUCTpAIINH ).

333. TIlpm Hamuuuu TpemayCMOTPEHHBIX myHKTOM 2.10.  HacTosmiero
AIIMMHUCTPaTUBHOIO perjaMeHTa OCHOBaHHMH Ui OTKasa B IIPEJOCTaBICHHH
MYHUIUIIAIBHONA YCIyTd OTBETCTBEHHBIN HCIIONHUTENb OCYIIECTBISIET ITOATOTOBKY
YBEIOMIIEHHUs,  COIEpPXKAIET0  MOTHBHPOBAHHBIM OTKa3 B  IPEJOCTABICHUU
MYHMIIMIIATBHON yCIIyTH. YBeJOMIIeHHe 00 OTKa3e B IPeNOCTaBIEHUH MYHHIIUITAIEHOM
YCIyI'M C MOTHUBHPDOBaHHBIM OOOCHOBaHHWEM MPHYWH OTKa3a ITOAMNKMCHIBAeT I J1aBa
aIMUHUCTPALIUH.

3.3.3. MakcuMaipHBIH CPOK  BBIIIOJIHEHUS aJIMHHHCTPATUBHOM MPOIELYDEI
COCTaBIseT 18 KalleHOapHBIX JHEH.

3.3.5. Kpureprem NpUHATHS peLIeHUs SBIAETCS Hajiuuue (OTCYTCTBHE) OCHOBAHUM
U1l OTKa3a B IPENOCTaBICHUHM MYHWLMIIAIBHOM YCIyTrH, yKa3aHHBIX B myHKTe 2.10.
HACTOSALIETO AIMUHHACTPATUBHOIO PeTIaMeHTa.

3.3.6. PesynpraToM  aJAMUHHCTPAaTHBHOM  MNpOLERypHl  SBJISETCS  HaJIW4He
noanucaHHoro I aBoit aIMUHHCTPAllUM TOCTaHOBIeHUs «O TpenocTaBIeHUN
paspellleHns Ha BCTyIUIEHHE B Opak HECOBEpLICHHOJIETHEMY JIUIY, MIOCTHTIIEMY
BO3pacTa INECTHAALATH JeT», JUOO YBEIOMIICHHS, COAEPKAIIETO MOTHBHPOBAHHBIN
OTKa3 B IIPEOCTABIICHUH MYHUIIUTIATEHOM YCIYTH.

3.3.7. Cnocob dukcanuu pe3ysbTaTa BHIONHEHHS aJMUHHUCTPATUBHOM IPOLELYPEI
ABIIIETCS PETHUCTpaLMs IocTaHoBiIeHUs «O TMpeloCTaBIeHUU pa3pelleHus Ha
BCTYIUIEHHE B OpaK HECOBEPILIECHHOJIETHEMY JIHLYY, JOCTUTIIEMY BO3pACTa IIECTHAMLATH
aer» B JKypHaje perucTpauu IOCTAaHOBIEHHWH TJIaBbl BelnraToWCKOro CelbCcKOro
IIOCEJIEHHUS 10 OCHOBHOMU JESTEBHOCTH.

3.4. Beigaua pe3y/ibTaTa MyHHIHIAJLHON YCIAYTH

3.4.1. OcHoBaHueM JUId Havajla aIMUHUCTPATUBHOMN MPOIENyPhl SIBISETCS HATUIHUE
3apETUCTPUPOBAHHOTO INocTaHOBIeHHUs «O TpemoCTaBIEHWM paspellieHus Ha
BCTyIUIEHUE B OpaK HECOBEPILIEHHOIETHEMY JIUIY, JOCTUTIIIEMY BO3pPAaCcTa IECTHAIIATH
JeT» WM 3apeTUCTPUPOBAHHOIO YBENOMJIEHHS AJMUHHUCTpanu 00 OTKase B
IIPEJOCTaBICHUN MYHULMIIAIBHON YCIyTU C MOTUBHPOBAaHHBIM 00OCHOBaHHEM MPUYMH
OTKa3a.

3.4.2. 3agBurento, oOpaTUBLIEMYCS 32 MPENOCTABICHNEM MYHULIUNAIBHON yCIyr B
AnvuHHCTpaiuio,  BbIJa4a  JOKYMEHTOB  OCYIIECTBISIETCS  OTBETCTBEHHBIM
HUCITIOJIHUTCIICEM.

OTBeTCTBEHHBI HCIOJHUTENh IO KOHTaKTaM, YKa3aHHBIM B 3asBIEHUU
(TenedoHHEBIE HOMEP) B TeueHHe Tpex pabouymx [HEH, ¢ JaThl pEerucTpaluu
NIOCTaHOBJICHHUSI, COOOIIAET 3asBUTEIIO O MPUHSATHN PELISHHUS U MPUTJIaiaeT 3asiBUTeNs
TIOJIy4YUTh Pe3yabTaT yCIYyTH.
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3.43. MakcuManbpHBIii CpPOK  BBINTOJHEHHS aJMUHHCTPATHBHON  IIPOLELYDEI
cocTasiigeT 3 paboumx JHS.

3.4.4. Kpurepuii NpUHATUS pELICHUS SBISETCS HAIUUde mocTaHoBieHus «O
NPEeOCTaBIEHUH paspellieHus] Ha BCTYIUICHHE B Opak HECOBEPIIEHHOJETHEMY JIHILY,
JOCTHUTIIIEMY BO3pacTa INECTHAIUAaTH JIET» WK 3apEeTrUCTPHPOBAHHOTO YBEIOMIICHHUS
AIMUHHCTpaluu 00 OTKa3e B IIPEJIOCTABICHUY MYHULIUTIATBHON YCIYTH.

3.4.5. Pe3ynpTaToM agMUHUCTPATHBHOM MpOIEAypHl SBISETCS mocraHosieHue «O
NPEOCTaBIEHUH DAa3pellleHns] Ha BCTYIUICHHE B Opak HECOBEPIICHHOJETHEMY JIUILY,
JOCTHUTIIIEMY BO3pacTa WIECTHAALATH JIET» WM yBeAOMJIEHHe AIMUHHCTpalud 00
OTKa3e B MPEIOCTaBICHHH MYHHUIIUIIAILHON YCIYTH C MOTUBUPOBaHHBIM 000CHOBaHHEM
IIPUYUH OTKa3a.

3.4.6. CnocoboM @uxcanuu pe3ynbTaTa BhHIMOJHEHHWS aAJIMHUHHUCTPATHBHOM
OpoLeAyphl SBISETCS Haldyve INONNMCH 3asBuUTens JKypHajge perucTpauud
IIOCTAHOBJICHWH TIJIaBbl benraTolcKoro CenbCKOro TIOCENeHHMs II0 OCHOBHOM
JIEeATEIbHOCTH.

IV. ®OPMbI KOHTPOJIA 3A TIPENOCTABJIEHHUEM
MYHHUIIUITAJIBHOU YCIYTH

4.1. Ilopsinok ocylecTB/IeHHSI TEKYIEro KOHTPOJISA 32 cO0II0CHHEM H
HCIIOJIHEHHEM OTBETCTBEHHbIMH JOIKHOCTHBIMH JINIAMH M0JI0KEHH i
AIMHHHCTPAaTHBHOIO pPerjiaMeHTa H HHBIX HOPMATHBHBIX PABOBLIX AKTOB,
yCTaHAB/JIHBAKOIIMX TPeOOBaHHS K NPeI0CTABICHHI0O MYHHIHIIAJIbHOM YCIyrH, a
TaK’Ke NPHHATHEM HMH pelleHui

TeKyHIPIﬁ KOHTPOJIb 3a COOTIOIEHHUEM U HCIIOJTHEHHUEM JOJDKHOCTHBIMH JIMIIAMH
AI[MI/IHI/ICTpaHHI/I TMOJIOXKEHUH HACTOSIIIETO AIIMI/IHI/ICTpaTI/IBHOFO PEriIaMCHTa U UHBIX
HOPMAaTUBHBIX ITPABOBBIX AKTOB, YCTAHABIIMBAIOIIUX TpGGOBaHI/ISI K IMpea0CTaBJIICHUIO
MyHI/II_II/IHaJ'IBHOf;I ycCiiyry, a Takxxe IIpUuHATUCM HMH pemeHHﬁ OCYHIECTBIIACT:

- I'naBa AIMUHHCTpPAIIUH,

- 3aME€CTUTEIIb I'JIaBbl AaAMUHHUCTPALIHN.

HepHO,Z[I/I‘IHOCTB OCYHMIECTBJICHUA TEKYILIETO KOHTPOJIA YCTaHABIIMBACTCA
PacCIIOpsXKEHUEM ITIaBbl aIMUHHUCTPALIUH.

4.2. Ilopsinok H NEPHOANYHOCTH OCYIIECTB/ICHHUS MJIAHOBLIX H BHEILIAHOBBIX
NMPOBEPOK MOJHOTHLI H Ka4ecTBA NMpPeJoCcTaB/IeHHsI MYHHIIHNIAJIbHOM YCJIYT'H, B TOM
YHCJIe NOPSI0K H (OPMBI KOHTPOJIS 32 MOJHOTOH H Ka4eCTBOM MPea0oCTABJICHHSI

MYHHIHNAJbHOH YCIyTH

4.2.1. KoHTponb 32 MOJHOTOW M KA4eCTBOM IIPEIOCTABIICHUS MYHUIMIIAILHON
YCIYrH BKJIXOYaeT B ceOs MpOBeleHHE IUTAHOBBIX M BHEIUIAHOBBIX IPOBEPOK,
BBISIBJICHME M YCTpaHEHHE HapylIEHUN IpaB 3asBUTENCH, PAaCCMOTPEHHE, MPHUHSITHE
pElIeHUH U NOATOTOBKY OTBETOB Ha OOpaIlleHHs 3asBUTENEH, COMEPKAIUX )Kaa00bl Ha
neicTBus (6e3aeiicTBYS) JODKHOCTHBIX JTUI] A IMHHUCTpPALIHH.

4.2.2. Tlopsnok ¥ NepuOIUIHOCTD MPOBECHHUS TUIAHOBBIX MPOBEPOK BHIMTOTHEHUS
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AZIMUHWCTpalUel MON0XKEHNH HAaCTOSIIEro AIMHHHUCTPATHBHOTO PEraMeHTa U HHBIX
HOPMAaTHUBHBIX IIPABOBBIX aKTOB, YCTaHaBIHMBAIOIIMX TPeOOBaHHUS K MPeIOCTaBIECHHUIO
MYHHMIUIATBHON YCIyTH, OCYLIECTBIAIOTCS B COOTBETCTBHHM C IUIAHOM DabOTEI
AJIMVHHCTpaLUX Ha TEKYIIHi TO1.

4.2.3. Pemenve 00 OCYIIECTBICHHWM IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
IIOJIHOTBI U Ka4yeCTBa IMPEJOCTABIICHUS MYyHULUNAIBHON YCIYTH IpUHUMAETCS I J1aBoit
aJMUHUCTPAIIHH.

4.2.4. TIpoBepKH NIPOBOISTCS C LIENBIO BBISBICHWS W YCTPAHEHHWs HapylIeHMit
NpaB 3asBUTENEd W TMPHUBIEYEHMS BHHOBHBIX JIMIl K OTBETCTBEHHOCTH. Pe3yJIbTaThl
IIPOBEPOK OTPAKAFOTCS OTAETBHOM CITPABKOM WA aKTOM.

4.2.5. DBHemnaHOBBIE TIPOBEPKHM IONHOTHI U KadyeCcTBa IMPEJOCTABICHUS
MYHULIMNIAIBHON YCIIyTH IPOBOASTCS Ha OCHOBAaHUM XKaJo0 IpakiaH Ha PElIeHUs WX
meiicTBus  (Oe3neiicTBHE) MOKHOCTHBIX JIMI AJMHHHCTPALMH, NPHHATHIE HWIIH
OCYILIECTBJIEHHBIE B XOJI€ NPEAOCTABICHHS MyHULIUIATBHOHN YCIYTH.

4.3. OTBeTCTBEHHOCTH AOIKHOCTHBIX JIMI OPraHa MeCTHOro
caMOymnpaBJ/ieHHsI 3a pellieHHs H AeHcTBUA (0e3aelicTBHe), NPHHHMaeMbie
(ocymecTBisieMble) HMH B X0/l MPeJOCTaBICHHS] MYHHIHNIAJbHOMN YCJIyTH

[To pesynsraram IpOBENEHHBIX NPOBEPOK B Cliyuyae BhISBICHHS HAPYIIEHWH IIPaB
3asBUTENIE BHUHOBHBIC JIMIa [PUBJIEKAIOTCS K JUCHHMILUIAHAPDHONM U (WJIH)
aJIMUHUCTPAaTHBHOM OTBETCTBEHHOCTH B TIOPSAKE, YCTAaHOBICHHOM JEWUCTBYIOIIMM
3aKoHO[aTeabCTBOM Pocculickoii @enepanyn U YeueHckoit PecriyOnuky.

HepCOHaJIBHaH OTBETCTBCHHOCTh JODKHOCTHBIX  JINII A,IIMI/IHI/ICTpa]_IHI/I 3a
HCCO6J'IIOI_[8HI/IG TopsiiKa OCYLICCTBIICHUSI AIMUHHUCTPAaTHUBHBIX IIPOLEAYP B XOIe

MMpE€aOCTaBIICHN MYHI/II_II/IHaJII:HOf/'I YCIyru 3aKpeiuisi€TCad B HX  JOJKHOCTHBIX
periiaMeHTax.

4.4. Ilonoxxenus, XapakTepu3youiue TpeGoBaHus K NOpsiAKy u popmam
KOHTPOJIS 32 NpeJoCTaBJIeHHeM MYHHIINNAJIbHON YCJIyTH, B TOM YHCJIE CO
CTOPOHBI I'PAXKAaH, HX O0beIUHEHHH H OpraHu3anuii

JInst ocymiecTBIeHHUsI KOHTPOJIA 3a MPEeJOCTaBICHHEM MYHHIIUIAIBHOU YCIyTH
rpaxjaaHe, X oObeIWHEHHWs W OpraHM3alliH BIpPaBe HAIMPABIATH B AIMUHUCTPALIUIO
WHIVBUyallbHbIE M KOJUIEKTUBHBIC OOpaIlleHUsl C MPEeIOKESHUSIMH, PEKOMEHAAlUsIMHI
[0 COBEPILICHCTBOBAHMIO KAa4ye€CcTBa M TMOpPsAKa MPENOCTABICHUS  MYyHULUINAIBHON
YCIIYyTH, BHOCHUTH IPEMJIOKEHHS O Mepax N0 YCTPaHEHWIO HapyLIeHWUN HaCTOSILEro
AIMUHHCTPaTUBHOTO pEIIaMeHTa, a TaKKe HaNpaBlsaTh 3asBICHHUS U HKaloObl ¢
COOOIIeHHeM O  HapylIEHWH  OTBETCTBEHHBIMH  [JOJDKHOCTHBIMHM  JIMIIAMH,
MPEIOCTABISIOMUMHA  MYHHUIHUMNAIBHYIO  YCIYTY, TpeboBaHU HACTOSIIIETO
AMUHHUCTPATUBHOTO pPETIaMeHTa, 3aKOHOAATENbHbBIX U UHBIX HOPMAaTUBHBIX IIPABOBBIX
aKTOB.
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V. IOCYJEBHBIN (BHECYIEBHBIN) OPSIIOK OBXKAJOBAHUS
3ASIBUTEJIEM PEHIEHWHA U JEACTBUM (BE3AEMCTBUS) OPTAHA,
MPEJOCTABJISIOIEIO MYHUIIMITAJIBHYIO YCJIVTY,
JOJIKHOCTHOI'O JIMIIA OPTAHA, TIPEJOCTABJISIFOLIETO
MYHUILIMITAJBHYIO YCIAYTY, JIUE0 MYHUITUIIAJIBHOT'O
CIYXKAILIETO, MHOI O®YHKIIMOHAJIBHOI'O IIEHTPA, PABOTHUKA
MHOTO®YHKIIMOHAJBHOI'O IIEHTPA, A TAKXE IIPUBJEKAEMBIX
OPTAHM3AIINM NN UX PABOTHUKOB

S.1. Undopmanns aJig 3asBHTEIsA 0 €ro NpaBe NOAATh KaJi00y HA pelleHHE U
(mnm) neficreue (Ge3eficTBHE) OpraHa MeCTHOIO CAaMOYNPABJIEHHS U (HJIH) €ro
AOJIKHOCTHBIX JIMI, MyHHIHNAJBHBIX CJOYKAIIHX, NMPH NPEI0CTABJICHHH
MYHHIHIAJIbHOH YCIYTH, MHOIO(pYHKIIHOHAJbHOI0 IEHTPa, pa00THHKA
MHOTroyHKIHOHAAbHOIO HEHTPA, a TAKIKEe MPHBJIEKAEMbIX OPraHU3aNHil HJIH HX
paboTHHKOB (aaJee - ka100a)

3agBUTENHh MMeEeT NPaBO MOJATh Xalo0y Ha jxkanoly Ha pelleHws U AeHCTBUS
(6e3meiicTBUsl) AQMUHHCTpAMd W (WIM) €€ MOUKHOCTHBIX JIMI, MYHHIHIATBHBIX
CIIy>Xall¥X, TP IPEIOCTaBICHUH MYHHUIUIIATEHON YCITyTH.

5.2. Ilpeamer xa100b1
3asBUTENIb MOKET OOPATUTHCS C JKaJo00M, B TOM YHCIIE B CIIEAYIOIIMX CIIydasx:

1) HapyuIeHHe cpoKa PerucTpaIiy 3ampoca O MPeI0oCTaBIeHUH TOCY JapCTBEHHOM
VI MYHULIANIAJIBHON YCITYTH;

2) HapyllleHHe CpoKa INpeNOCTaBJICHHS TOCYIapCTBEHHON WM MYHHUIMIIATBHOM
yCIIyTH;

3) TpeboBaHue y 3asIBUTENSA JOKYMEHTOB WA HHPOPMAIIUU JTHOO OCYIIECTBICHUS
INEUCTBUM, IIPEACTABICHHE MM OCYIIECTBICHHE KOTOPBIX HE NPEeIyCMOTPEHO
HOPMAaTHBHBIMUA TPaBOBBIMH aKTamu Poccuiickoét @Denepanuu, HOPMATUBHBIMU
IpaBOBEIMH aKkTamMu cyOBekToB Poccuiickoit @Depepamuu, MyHHIUIIATBHBIMU
MPaBOBBIMM aKTaMU MJii TIPENOCTAaBIEHUS TOCYJAapCTBEHHOM WU MYHHUIUINAIBHOU
yCIyTH;

4) oTka3 B MpHeMe JOKYMEHTOB, NPENOCTaBIEHHE KOTOPHIX IPELyCMOTPEHO
HOPMAaTUBHBIMU TPaBOBEIMU akTamu Poccuiickoyi @enepauuy, HOPMAaTHBHBEIMHU
NPaBOBEIMU  akTaMH CcyObekToB Poccuiickoii @enepanuy, MyHULUNAILHEIMU
IIPaBOBBIMH aKTaMM Ui TPeJOCTaBIEHUS TOCYJapCTBEHHOM WY MYyHULMIAIBHOM
YCIIYTH, Y 3asBUTEJS;

5) oTkaz B TPENOCTABICEHWH TOCYJapCTBEHHON WM MYHUIMNAJIBHOM YCIYTH,
€CJIM OCHOBaHHMs OTKa3a He MPeayCMOTPeHbI (eliepabHBIMH 3aKOHAaMH U IIPHHSATHIMU B
COOTBETCTBMH C HHMH MWHEIMM HOPMATWBHBIMH TPaBOBBIMM aKTaMu Poccuiickoin
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@enepanyy, 3aKOHAMHU YW HHBIMA HOPMAaTHBHBIMH TIPaBOBBIMH aKTaMH CYOBEKTOB
Pocculickoit ®enepanny, MyHHLUNATbHBIMYA TPaBOBBIMU AKTAMH.

6) 3atpeGoBaHME C 3asBUTENS] NIPU INPEIAOCTABICHHH TOCYIAPCTBEHHOW WK
MYHULUIIAIBHONW YCIOyI'W IUIAaThl, HE MPEAyCMOTPEHHOW HOPMATUBHBIMH IPABOBBIMH
aktamu Poccuiickoii Penepannyi, HOPMaTUBHBIMH IIPaBOBBIMHU aKTaMUd CyOBEKTOB
Poccuiickoit @enepaiiny, MyHUIIUTIATEHEIMA TTPABOBBIMH aKTaMH;

7) oTKa3 oOpraHa, MNpPENOCTABISIOIIETO TOCYAapCTBEHHYIO YCIyry, OpraHa,
IPEIOCTABIIOIET0 MYHUIMNAIBHYIO YCIyTy, [JOJDKHOCTHOTO JIMIIa Oprasa,
IIPEIOCTABIIIOIIEr0 TOCYNapCTBEHHYIO YCIYry, WJIH OpraHa, IpeIoCTaBIISIOIIErO
MYHULMNAIBHYIO YCIYTry, B HCIpPaBICHWH MOIMYIIEHHBIX OIEYaTOK W OMIHOOK B
BBIJAHHBIX B pe3yJbTaTe IPENOCTaBIE€HUS TOCYJAapCTBEHHOW WJIM MYHHIIMITAIBHOMN
YCIIyTH JOKYyMEHTaX Ju00 HapyllieHle YCTaHOBIEHHOTO CPOKa TAKUX HCITPaBIICHHUH.

8) HapylleHHWe CpoKa WIM IOpsAKa BBIJAYM NOKYMEHTOB IO pe3yjibTaTaM
IIPEOCTaBICHNUS TOCYJapCTBEHHON WM MYHHITUTTIAIBHOU YCIIyTH;

9) mpuocTaHOBIEHKE NPEAOCTABICHUS T'OCYJAPCTBEHHON WM MYHHLIMIATHHOU
YCIyTH, €CIIA OCHOBAaHMs IIPHOCTAHOBIECHUS HE TMPEeAyCMOTpEeHBl (¢eaepaibHBIMU
3aKOHaMU U INPUHATBIMA B COOTBETCTBHM C HUMHU MHBIMH HOPMATHBHBIMU MPAaBOBBIMU
aktaMu Poccuiickoit ®Denepauny, 3aKOHAMUA U WHBIMH HOPMATHUBHBIMU IPAaBOBBIMU
akTamu cyowexToB Poccuiickoit @enepannu, MyHUIUTATBHEIMEA TPABOBBIMU aKTaMH.

10) TpebGoBaHue y 3asgBUTENs IpPU IPENOCTABICHUH TOCYJapCTBEHHOH HIIH
MYHHIWIIAJBHOM YyCIyTM MJOKyMEHTOB WM HH(OpMaluM, OTCYTCTBHE U (WIM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKWCH IIPHU NEPBOHAYAIBHOM OTKase B IpHeMe
JOKYMEHTOB, HEOOXOOWMBIX JUId  IPeIOCTaBICHHUs] TOCYJapCTBEHHOH  HIH
MYHUIUIIANBHOW  yCIyrd, JuOO B TPEIOCTaBIEHHH TOCYJapCTBEHHOH WM
MYHULUNAIBHONW YCIIyTH, 32 HCKIIOUEHHEM CllydaeB, NPeIyCMOTPEHHBIX IIyHKTOM 4
gactu 1 crateu 7 @egepansHoro 3akoHa Ne 210-®@3 ot 27.07.2010 r. «O6 opranuzanuu
IPENOCTaBICHNUS I'OCYJapPCTBEHHBIX ¥ MyHULIUIIAIBHBIX YCIIyT»

5.3. Oprasbl MeCTHOT0 caMOyNpaBJieHHsi, MHOTOQYHKIHOHAIbHbIE HEHTPHI,
JIH0O0 COOTBETCTBYIOLIHI OPraH rocyiapcTBeHHOH BJIacTH (OpraH MeCTHOIO
caMoymnpaBJieHHs) NyOIHYHO-NIPaBOBOro 00pa3oBaHHusl, ABJIAIONHICH
yupeauTe/ieM MHOropyHKIHOHAIbHOIO IEHTPA, 2 TAKIKe NPHBJIeKaeMble
OpPraHU3alH{ H YNOJHOMOYEHHbIC HA PACCMOTPEHHeE KaJI00bI 10/ KHOCTHbIE
JINIA, KOTOPBLIM MOKeT ObITh HalpaBJieHa KaJ100a

JKanoba MoxkeT OBITH HampaBiieHa B:
AIMUHUCTpALUIO.
JXanoObl paccMaTpuBaroT:
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B AIMUHHCTpALIMHK - YIIOJIHOMOYEHHOE Ha PaCCMOTPEHHUE KAJI00 JODKHOCTHOE
JIAILIO.

S.4. Ilopsinok nmogayu M paccMOTPEHHS HKATOOLI

5.4.1. XKanoba mnomaercs B NHUCHMEHHOW (opme Ha OYMaXHOM HOCHTENE, B
DJICKTPOHHOM (GopMe B AIMHHHUCTPALMIO, IPEIOCTABISIONIYI0 MYHHUIHMIAILHYIO
yCIyry.

XKanoOsl Ha pemeHus U JedictBus (Oe3meiicTBue) IMaBel aqMMHHCTpALWH,
MIPEIOCTABJISIOIIErO MyHULIMIIATIBHYIO YCIYTY, ITOJAIOTCS B BBIMIECTOSIIMM opraH (TIpu
€r0 HajJW4HM), JUOO B Cllydae €ro OTCYTCTBHS PacCMAaTPHBAIOTCS HEMOCPEICTBEHHO
I'maBo¥i aAMHUHUCTpAINHY, IPEIOCTABISIONIETO MyHULIUTIAIBHYIO YCIYTY.

5.4.2. JKamoba Ha pemeHus u [jedictBus (Oe3neiicTBhHe) AIMHHHUCTPAIUH,
MPENOCTaBIAIOMEN MyHULUIIAIBHYIO YCIyTy, HOJDKHOCTHOTO JHIA AIMHHHCTPALUH,
NPEIOCTABISIOIIET0 MyHULUNAIBHYIO YCIYTY, MYyHULMITAJBHOIO CIIY)KaIllero, MOXET
OBITH HampapieHa 10 [10YTe, Yepe3 MHOTO(YHKIHOHAIBHEIM EHTD, C MCIIOIb30BAHUEM
MH(OPMALHOHHO-TETeKOMMYHUKAIMOHHON ceTn "MuTrepHer", odumuansHoro caira
AIMUHMCTPAlWM, NPEAOCTaBISIONIEr0 MYHUIUNATIBHYIO YCIYTy, €IWHOrO IopTajia
TOCYJapCTBEHHBIX W MYHHUIUNAIBHBIX YCIYT, @ TaKXe MOXET OBbITh MPHHATA IIpU
JUYHOM TIpUEMe 3asBUTEIS.

5.43. B cinyudae ecnu xanoba, MOJaHHAsi 3asBUTENEM B AIMHHHCTPALUAIO, B
KOMITIETEHLIMIO KOTOPOT0 HE BXOIUT NMPHHITHE PEIICHUS TI0 al00e B COOTBETCTBHH C
IyHKTOM 5.4.1 Hacrosimero AIMUHHCTPAaTUBHOIO perjiaMeHTa, B TedeHue 3 paboduux
JHEH CO IHs ee perucTpauuy A IMUHUCTpALUs, NOMYIUBIINAHN Kalo0y HalpaBIseT e B
YIOJTHOMOYEHHEIH Ha €€ pacCCMOTPEHNE OpraH U B NMUCBMEHHOW gopme HHPOPMUPYET
3asiBUTEJIS O NIEPEHANPaBICHUH JKal00bI.

3. Xanoba momKHa COIEPKaTh:

1) HanMeHOBaHME AIMHMHUCTPALMU MPEIOCTABISIONIEH MYyHHUIMITAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIMLIA OpraHa, IMpeJOCTaBISIOIMIEr0 MYHULUHUNAIBHYIO YCIYyTy, JIH0O
MYHHUIMIIABHOTO CIIy)XKallero, pelleHus U JedcTtBus (Oe3meicTBHE) KOTOPBIX
oOxalyroTcs;

2) damunuro, UM, OTYEeCTBO (MOCNIETHEE - MPU HAIHUYWUK), CBEIEHHS O MECTE
XKUTENbCTBA 3asBUTENS - (PU3UUECKOTO JUIAa MO0 HAaWUMEHOBAaHME, CBEIEHUS O MECTE
HaXOXIEHUS 3asBUTEIS - IOPUAAYECKOro JIUIa, a TaKKe HoMep (HoMepa) KOHTaKTHOTO
TenedoHa, axpec (agpeca) NEKTPOHHOU MOYTH (IIPU HAJWYKH) U IIOYTOBEIH ajpec, 1o
KOTOPBIM JOJIKEH OBITh HalpaBlieH OTBET 3asBUTEIIO;

3) cBemeHuss 00 OOXalyeMBIX peIIeHWSX U JekcTBusAx (Oe3medcTBHUM)
AJMUHUCTpAIMH, MPEIOCTaBISMIONIEH MYHUIUITAIBHYIO YCIYTy, HOJDKHOCTHOTO JIHMIIA
AZIMUHUCTpaIiy, NPeJOCTABISIIONIEN MYyHUITUNATBHYIO YCIYTY, TU00 MyHHUIIUTIATEHOTO
CILyXKalIllero;

4) A0BOJbI, Ha OCHOBaHHH KOTOPBIX 3asiBHUTCJIb HE COIJIaC€H C PpPCHICHHEM H
neiicteueM (Oe3neiicTBreM) AIMHHUCTPAMU, MNPEIOCTABISIONIEH MYyHULIUIIAIBHYIO
YCIIYTY, HOJPKHOCTHOTO JIHIa AIMHUHHCTPAIMU TPEIOCTaBISIOMEed MyHULMIIAIbHYIO
yCIIyTY, JIM0O MYHHIMIAIBHOTO CIIyXallero, 3asBUTEIEM MOTYT OBITh NpPEINCTaBICHBI
JIOKYMEHTHI (IIpU HaJIM4YWH ), TOATBEPKAAIOIKE JOBOIBI 3asBUTENSL, TM00 X KOIIHUH.
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S.5. Cpoxku paccMOTpeHHS KaJ100b1

XKanoba, noctynuBias B AJIMHUHUCTPALUIO, IPEIOCTABISIONIYI0 MyHHUIIUNIAIBHYIO
yCIIyTy, JTHOO BBIIIECTOSIINM OpraH (MpU ero HaJIWYWH), MOJJICKUT PACCMOTPEHUIO B
TeUeHHe MATHAAATH pabodyux JHEH CO JHS ee PEerucCTpaluy, a B Cilydae 00KalOBaHUs
OTKa3a AJMHMHUCTPALlMY, NPEJOCTaBISIOLIEN MYHULUNAIBHYIO YCIYry, B IIpHEME
JOKYMEHTOB y 3asBHTENS JTHOO B UCIIPABJIEHWH JOMYIICHHBIX ONEYaTOK U OIIHMOOK WIIH
B Cllydae O0YKaJOBaHWS HapYIICHUs yCTAHOBIEHHOTO CpOKa TaKUX HCIIPAaBICHHH - B
TeUYEeHUE TITH pabouuX THEH co THS ee peruCcTpalLuy.

5.6. Ilepeuenb OCHOBaHHIH AJ1sl IPHOCTAHOBJICHHS] PACCMOTPEHHS KaJI00bI B
cJiyyae, ecJIH BO3MOKHOCTH IPHOCTAHOBJIEHHS NIPeAyCMOTPEHa
3aKoHoAaTeabcTBOM Poccuiickoii @enepanun

OcHoBaHMif I TPHOCTAHOBJIEHUS PACCMOTPEHHS KaJoObl 1O JaHHOH
MYHULHUNATBHYIO yCIyre 3aKoHonaTenbcTBOM Poccuiickort ®Denepanny, 3aKOHaAMH U
WHBIMH  HOPMATMBHBIMH  TIpaBOBbHIMM  aktamu  YedeHckodl — PecnyOnuku,
MYHUIHMITAIEHBIMA ITPABOBBIMHU aKTaMH He TIPeLyCMOTPEHO.

5.7. Pe3yabTaT paccMOTpPeHHS KaJd00bI

B ciydae nmpusHaHUS Xal00BI MOAJIeXKAIEH yIOBIETBOPEHHUIO B OTBETE 3asIBUTEIO
naetcss WHQOpPMAIUs O ACHCTBHUSAX, OCYILIECTBISEMBIX OPTraHOM, MPEHOCTaBISIOLIUM
MYHUIUTNIATBHYIO YCIYTy, B IeJIIX He3aMEeIJIUTEIbHOTO YCTPAaHEHHS BBISBICHHBIX
HapyLIeHUH MpU OKa3aHWU MYHUILIMIIAIBHON YCIIYTH, a TaKKe NPUHOCATCS W3BUHEHHS
3a IOCTaBIIEHHBIE HEYT0OCTBA U YKa3bIBaeTCs
rHGOpMaIUs O JaJTbHEHIINX AeWCTBUSX, KOTOPhle HEOOXOANMO COBEPILUTE 3asIBUTEIIIO
B LIETISX MOMYyYEHUS MyHULIATIAIBHON YCIyTH»

B cnydae npusHaHus jxanoObl, He MOAJEXAIleW yHOBIETBOPEHHIO B OTBETE
3aSIBUTENIO JAlOTCS AapryMEHTHUPOBAaHHBIE pA3bsCHEHUS O IPUYUHAX IIPUHATOIO
pellieHusi, a Takke WHpoOpMaIMsI O MOopsake 00XaloBaHUS MPUHATOrO pelIeHus». B
Clydae YCTaHOBJIEHHUS B XOJe WM IO pe3ysbTaTaM pacCMOTPEHHS KajlOObl IIPU3HAKOB
cocTaBa aIMUHUCTPATHBHOTO TPAaBOHAPYLIEHUS WM MPECTYIUICHHsS AOJDKHOCTHOE
o, pabOTHWK, HaJeleHHbIE TMMOMHOMOYUSMH II0 PacCMOTPEHHIO Xkajnobd B
COOTBETCTBHM C MyHKTOM 5.4, Hacrosmero AJIMUHHCTPAaTHBHOIO peIrlaMeHTa,
He3aMeUTUTEIBHO HAMPABIISIOT UMEIOIINECS MaTepHUalibl B OpraHbl IPOKYpaTyphl.

5.8. Mopsinoxk uHGopMHpPOBaHHUS 3afBHTE/IS O pPe3yabTaTax pPacCMOTPEHHS
7KaJ100bI

He mo3auee maHs, CIEAYIONMIETO 32 JHEM MPUHSATHUS PEIIEHUS, YKA3aHHOI'O B [IYHKTE

5.7 HacTOAIIEr0 AIMUHUCTPATABHOIO PETIAMEHTA, 3asSBUTENIO B INCbMEHHON (opMe U

IO YKEJIAHHUIO 3asBUTENS B 3JIEKTPOHHOM (popMe HalpaBIsieTCs MOTUBMPOBAHHBIM OTBET
0 pe3yJibTaTax PacCMOTPEHHUSI KaloOBblL.

B cnysae ecnm kanoba Obuta HampapieHa IIOCPEACTBOM (enepanbHON
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MHOOPMALIMOHHON CHCTeMBI nocyAeOHOTo (BHeCYyIeOHOro) OOKAIOBAHMS, OTBET
3asBUTENIO HAlpaBIIAETCs] IMOCPEACTBOM (elnepaibHON WHOOPMAIMOHHON CHCTEMEI
nocynebHoro (BHeCy1e0HOT0) 00KaTOBaHHUS.

B otBeTe 1o pe3ynsraraM paccMOTpeHuUs XKajlo0bl YKa3bIBAIOTCS:

a) HAaMMEHOBAaHHUE OpraHa, pacCMOTPEBIIIETO Kano0y, JOHKHOCTD, (GaMHUIIKs, UM,
OTYECTBO (IIPY HaJUYKK) €ro JOJDKHOCTHOIO JIMLA, IPUHSBLIETO PEHIeHHUE TI0 KaIo0e;

6) HOMep, aTa, MECTO MIPUHSTHS PEIICHHs, BKIIOYasi CBEACHUS O JOKHOCTHOM
JUlLe, pellieHre WK AeicTBus (0e3eiicTBIE) KOTOPOro O0oKaIyeTCs;

B) aMuIus, UMsi, OTUECTBO (TIPY HAIMYWH ) WX HaUMEHOBAaHHUE 3asIBUTEIIS;

T') OCHOBAHMS JJIsl PUHATHS PEIIECHHUS 10 XKalo0e;

1) IPUHSATOE TI0 Xkajio0e pellieHue;

€) B ciydae ecnu jxamoba mpu3HaHAa OOOCHOBaHHOM, - CPOKHM YCTpaHEHUS
BEISIBIEHHBIX HApyLIEHWW, B TOM 4YHCJIE€ CpPOK TNPEIOCTaBlIeHUs pe3yibTara
roCyIapCTBEeHHOU yCIIyTH;

) CBEICHUSI O MOpsIKe 00KaToBaHUS IPUHITOTO T10 JXallo0e pelIeHuHs.

5.9. llopsiaok 06:xai0BaHNs PellieHUS MO kKajiobe

B ciydae ecnu 3asBUTENh He YIOBIETBOPDEH pEIIEHHWEM, MPUHSATBIM B XOIE
pPacCMOTpEHHUsI JKajdoOBl, WM HETNPUHATHEM IO HEH pelleHus, 3asBUTENb BIIpPaBe
o0XkaoBarh pelieHue 10 xanobde B opsaKe, YCTAaHOBICHHOM TYHKTOM 5.4

HaCTOAIICTO A}IMI/IHI/ICTpaTI/IBHOl"O periiaMEHTAa.

5.10. IIpaBo 3asiBuTE/IsI HA NOJIy4eHHe HHGOPMALHHN H IOKYMEHTOB, HEO0OX0ANMBIX
[J1s 00OCHOBaHHS H PACCMOTPEHHS Kaa00bI

3asBUTENb UMEET MPaBO Ha IONyUYeHUE JOKYMEHTOB, HEOOXOIUMBIX AJii 00OCHOBaHHUS
U PaCCMOTPEHUS KaJIOOBbI.

5.11. Cnoco6b1 nHpopMHUpPOBaHMS 3asiBHTEeH 0 MOPsiAKe MOAAYH H PACCMOTPEHHUS
7KaJI00bI

WubopmupoBanre 3agBUTENEd O MOpSAKE TOAaYM U PACCMOTPEHHUS KaJIOObI
OCYIIECTBIISIETCS TOCPEACTBOM pa3MelleHuss HHGOpMalMu Ha CTeHJax B MecTax
NPEeNOCTaBICHNS MYHHLIMIIAJBHOM YCIyrd, B (QelepalibHOM ToCyapCTBEHHOU
HHGOPMAIMOHHON cucTeMe «EIWHBIM MOpTal TOCYJapCTBEHHBIX M MYHHUIMIAIBHBIX
yeryr (byHKOMHA)», Ha OQUIMAIBHOM caiiTe AJMUHUCTpalUH, IPeIOoCTaBIAIOLIEH
MYHULMIAIBHYIO YCIYI'y OCYIIECTBISIETCs, B TOM YHCIE IO TelleOHY, IEKTPOHHOH
[10YTe, IIPH JIUYHOM IIpUEME.
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IIpunoxenne Ne 1
K AZIMUHHCTPaTHBHOMY PETIaMEHTY

InaBe aIMHHUCTpALIUU

(PHO necoseputennonremne20 1uya)

>

MPOKUBAIOLLETO (€H) 1o anpecy

Jlata poXKIACHHUS

nacnopr (cepusi, Homep)
BbIIaH (KeM, Korna)
TenedoH

3a4BJICHHC.

[Tpommy BBIIATH MHE pasperieHue Ha BCTYILJICHUE B Opak c

(®.M.0.)
B CBSI3H C TE€M, YTO

(yka3ath Npu4MHY)
[Tpunararo cregyromue TOKyMEHTBL:

« » 20 T.

Toamucse
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IIpuiioxenne Ne 2
K AIMHHHCTPaTUBHOMY PETTIaMEHTY

BJIOK-CXEMA
MOCJEJOBATEJIBHOCTH AEMCTBUI ITPU IPEAOCTABJIEHUH
MYHMUIIMIIAJIBHOM YCJIYI'M «BbIJIAYA HECOBEPIIEHHOJIETHUM JIMIIAM,
JTOCTHUT'IIINM 16 JIET, PA3PEILIEHMSI HA BCTYILUIEHUE B BPAK IO JOCTUXKEHUSA
BPAYHOT'O BO3PACTA»

IPUEM U PETUCTpaIys 3asiBJICHHUS U JOKYMEHTOB,
HEOOXOQUMBIX JUIS IIPEIOCTABICHUS MyHHIUIATBHOM
yCIIyT!

paccMOTpeHHe MaTepHaioB (ZOKYMEHTOB),
HEOOXOMUMBIX ISl NPEIOCTAaB/ICHUS MYHHULUNATBHON
YCIyTH, NPUHATAE DEIIEHHS O MPEIOCTaBICHUHU
(0TKa3e B MPEAOCTABICHUH) MYHUIMIAIBHOW YCIyTH
U opopmIIeHHE Pe3yIbTaTOB

HmeroTcst OCHOBaHHUS JJIsSE OTKa3a B IpEaOCTaBICHU N MYHHHHHaHBHOﬁ YCIyru

na l

o IlpenocraBnenyne MyHUITUIATBHON YCIIYTH
Otkas B NIPpea0CTaBJICHHU MYHUIIUTIAIbHOU peat DAL yery

N/

Brinaua pe3ysibpTaTta MyHHIUIIATBHOH
YCIYTH

HET




